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TO THE TEACHER

Welcome to the new edition of Level 3 in the Longman Academic Writing Series, a
five-level series that prepares English language learners for academic coursework.
This book, formerly called Introduction to Academic Writing, is intended for
intermediate students in university, college, or secondary school programs. It offers a
. carefully structured approach that focuses on writing as a process. It teaches rhetoric
and sentence structure in a straightforward manner, using a step-by-step approach,
high-interest models, and varied practice types.

Like the previous editions, this book integrates instruction in paragraph and
essay organization and sentence structure with the writing process, It carefully
guides students through the steps of the writing process to produce the well-
organized, clearly developed paragraphs that are essential to academic writing
in English. You will find a wealth of realistic models to guide writers and clear
explanations supported by examples that will help your students through typical
rough spots. These explanations are followed by the extensive practice that learners
need to assimilate writing skills and write with accuracy and confidence. There are
interactive tasks throughout the text—pair work, small-group activities, and full-
class discussions—that engage students in the learning process and complement the
solitary work that writers must do. The tasks progress from recognition exercises to
controlled production and culminate in communicative Try It Out activities.

The first part of this book presents comprehensive chapters on how to format
and structure basic and specific types of academic paragraphs. Students will learn
how to organize different paragraph types, including narrative, process, definition,
cause/effect, and comparison/contrast paragraphs. In the second part, learners are
introduced to the basic concepts of essay writing. Finally, the extensive appendices
and a thorough index make the text a valuable and easy-to-use reference tool.

What's New in This Edition

Instructors familiar with the previous edition will find these new features:
* Chapter objectives provide clear goals for instruction;
¢ Two new vocabulary sections, Noticing Vocabulary and
Applying Vocabulary, explain specific types of vocabulary
from the writing models and support its use in the Writing
Assignment;
® Selected writing models have been updated or replaced, while
old favorites have been retained and improved;

¢ Try It Out! activities challenge students to be creative and apply
the skills they have studied;

* Writing Tips contain strategies that experienced writers use;
* Self-Assessments ask students to evaluate their own progress;
* Timed Writing practice develops students’ writing fluency.

To the Teacher Xi




The Online Teacher’s Manual

The Teacher ‘s Manual is available at www.pearsonELT.com/tmkeys. It includes
general teaching notes, chapter teaching notes, answer keys, reproducible writing
assignment scoring rubrics, and reproducible chapter quizzes.
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CHAPTER OVERVIEW

Longman Academic Writing Series, Level 3, Paragraphs to Essays offers a
carefully structured approach to intermediate academic writing. It features
instruction on paragraph and essay organization, grammar, sentence
structure, mechanics, and the writing process.

Four-color design makes the lessons even more engaging.

CHAPTER BASIC PARAGRAPH
STRUCTURE t

E] Realistic writing models present the
type of writing students will learn to
produce in the end-of-chapter Writing
Assignments.
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Word family charts help students expand

their vocabularies.

Xiv Chapter Overview

Noticing Vocabulary points out useful

word parts, word types, and phrases from
the writing models.

Applying Vocabulary allows students
to practice the new vocabulary and
then use it in their Writing Assignments.
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Organization sections explore
paragraph and essay structure in a
variety of organizational patterns.
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Practice activities reinforce learning and

lay the groundwork for the end-of-chapter
Writing Assignments.

Writing Tips provide useful strategies
to help students produce better writing.

Simple examples make the
concepts and rules easy to see
and remember.
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Sentence structure sections provide
practice with the most challenging

structures for intermediate students. This

includes writing varied sentences and
correcting run-ons and comma splices.
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Transition signal charts help students
use connecting words and write more
coherently.

Chapter Overview
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Editing practice allows students
to sharpen their revision and
proofreading skills.
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Preparation for Writing sections teach
prewriting techniques for gathering and
organizing information.
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Step-by-step Writing Assignments
make the writing process clear and
easy to follow.

Try it Out! activities challenge students to

apply what they have learned.
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Peer Review and Writer's Self-Check
Worksheets at the back of the book help
students collaborate and sharpen their
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Timed Writing activities help prepare
students to write well on tests.

Additional writing tasks encourage
students to further develop the writing
skills in each chapter.

xviil  Chapter Overview

revision skills.

Self-Assessment encourages students to
evaluate their progress.
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CHAPTER

1

OBJECTIVES

To write academic texts, you need
to master certain skills.

In this chapter, you will learn to:

* |dentify and use correct
page formats for academic
paragraphs

* Use capitalization correctly

* |dentify and write simple
sentences

* Check for and correct errors in
subject-verb agreement

* Check for and correct
fragments

= Write, revise, and edit an
academic paragraph about
someone who has made a
difference

ACADEMIC PARAGRAPHS

How did George Lucas change mouviemaking forever?




b b — =

_ ' /Eaeh day you probably do many kinds of informal writing, For example, you may
make lists of things to buy at the supermarket or send text messages to your friends.
Informal writing may contain slang, abbreviations, and incomplete sentences. In
contrast, academic writing—the type of writing you have to do in school—is formal

| and has many rules. It is different from everyday English, and it may be different from
the academic writing that you have done in your native language.

This book will help you learn and practice the format, sentence structure, and
organization appropriate for academic writing. Chapter 1 presents the basic format
and features of an academic paragraph. At the end of this chapter, you will write an
academic paragraph of your own.

ANALYZING THE MODEL

The writing model is about a well-known person who has made a difference.

Read the model. Then answer the questions.
#* Writing Model

F.I:.I't!:gn..|||.1a|||.a.2...|..131..|,.1‘..,..1|5...|..15$I.Ii}.:!|

A Person Who Has Made a Difference: George Lucas

1 Filmmaker George Lucas has changed the film industry in many ways. 2 He has written,
directed, and produced some of the best-loved movies of our time. 3 He has also made major
contributions to modern film technology. 4 At first, Lucas did not plan to become a filmmaker.

5 His dream was to become a racecar driver. 6 After a bad accident, however, he had to modify
his plans, and he decided to get an education. 7 In college, Lucas studied moviemaking and
made a number of student films. 8 Lucas’s third feature film, Star Wars, changed everything.

9 A seemingly simple story of good versus evil, Star Wars became a huge international hit. 10 The

movie used new technologies that revolutionized the film industry. 11 One of these technologies

was a special computer-assisted camera crane (a tall machine with a long metal arm for lifting
heavy things). 12 Camera operators filmed most of the space fight scenes from the crane. 13 Lucas
is also responsible for the modern THX audio system, which improves the way a movie sounds

in theaters. 14 In addition, Lucas was one of the first people to use computer-generated images
{CGI) in filmmaking. 15 In fact, Lucas's company Industrial Light and Magic has created special
effects for hundreds of movies including Harry Potter, Pirates of the Caribbean, and Star Trek

films. 18 To sum up, George Lucas’s love of storytelling and his technological innovations have

completely changed moviemaking forever.

Academic Paragraphs 3
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Questions about the Model
1. Who is this paragraph about?
2. What is the writer’s main point about this person?

3. What kinds of words are capitalized in the paragraph? Circle three examples of

capitalization: a person’s name, the title of a movie, and an abbreviation formed
from the first letter of words.

4. In Sentence 1, filmmaker George Lucas is the subject. What is the verb?

,fhlnticing Vocabulary: Word Families

Good writers make sure that the words they use have the right meaning and are in the
correct form. They know that the members of a word family are related to each other
and have a shared meaning. Learning more about word families will help you choose
words carefully and improve your writing.

The chart has examples of the noun and verb members of some common word
families. Notice the spelling patterns at the ends of the words, highlighted in yellow.
Word endings (suffixes) can sometimes help you figure out whether a word is a noun

or a verb.

decision decide

1. director direct
2. direction

1. innovator innovate
2. innovation

modification  modify

PRACTICE 1 Identifying Nouns and Verbs in Word Families

Work with a partner. Complete the chart with nouns and verbs from
the writing model on page 3.

wriler wrife

1. contributor contribute

1. educator educate

4 CHAPTER1
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FEXOYICE 2 Forming Nouns

Work with a partner. Complete the chart with nouns. Use one of these
noun endings: -or/-er, -tion/-sion/-ication, -ance/-ence, -ism, -ment, -ness.
Check form and spelling in a dictionary.

Noun Vens

appreciation appreciate

assist
beautify
brighten

criticize

excite
lead

simplify

ORGANIZATION

In this section, you will learn how to format and organize a paragraph. From the
writing model on page 3, you can see that a paragraph is a group of related sentences.
A paragraph focuses on and develops one topic. The first sentence states the specific
point, or controlling idea, about the topic. The rest of the sentences in the paragraph
support the controlling idea.

In the writing model on page 3, the first sentence states the topic (George Lucas) and
the controlling idea about the topic (George Lucas changed the film industry). The rest
of the sentences in the paragraph support the controlling idea. The model also shows
the format of an academic paragraph.

Academic Paragraphs 5




FORMATTING THE PAGE

When you prepare assignments for this class, pay attention to the page format.
There are instructions to follow for both handwritten and computer-written work.

Page Format for Handwritten Work
Paper

Use 8 12-inch-by-11-inch lined, three-hole paper. The three holes should be on the left
side as you write. Write on one side of the paper only.

Ink
Use black or dark-blue ink only.
Heading

Write your full name in the upper right or upper left corner. On the next line, write the
course number. On the third line of the heading, write the date when the assignment is
due in the order month-day-year with a comma after the day.

Assignment Title
Center the title of your paragraph on the first line.
Margins

Leave a 1-inch margin on the left and right sides of the paper. Also leave a 1-inch
margin at the bottom of the page.

Body

Skip one line and start your writing on the third line. Indent (move to the right) the
first sentence 12 inch from the left margin.

Spacing
Leave a blank line between each line of writing.

6 CHAPTER 1
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Mareiela Perez. | am a s:‘udenffmm the munfry uf El Salvadur. | was

SKIP LINES _\\_if.-pm r;q_q_{:’ﬂfe town near San _Sr_;fyc_z_r.a"ur, ff_ie c_apr'fx_f._zf _uf our country.

!gmd’:mffaffmm hf’_qﬁt school there. | caime to the United States bvo
| yearsago with iy mother and my two sisters. We went fo New York,
e | _where my Aunt Rosa lives. We lived with her in her apartment in

Brooklyn for six months, She helped =2y Lsiers and me get J'a.fu'_ [ weark
LEAVE T-iNCH |
MARTINS ON THE | =

LEFY, FIGHT, AND | for a hume health care agency. | help elderly people with their basic

BOTTOM :

- 1 needs. | work near City College, where my sisters and I take classes to
learts English. Now we have our own apartment near the college. My
sisters and | work during the day and go to school at night. | want to quit
my job and go to school full-time. | hope to go to college and become

L Q a nurse practitioner. | speak Spanish fluently. 1| don’t think | have any

other special talents. My hobbies are making jewelry and qoing

o movies.

Academic Paragraphs 7

www.ellt.ir




Page Format for Work Done on a Computer

Paper
Use 8 12-inch-by-11-inch white paper.

Font

Use a standard font, such as Times New Roman. Do not use underlining, italics,
or bold type to emphasize words. It is not correct to do so in academic writing,.
Use underlining or italics only when required for titles of books and some
other publications.

Heading

Type your full name in the upper left or upper right corner 12 inch from the top of
the page. On the next line, type the course number. On the third line of the heading,
type the date the assignment is due in the order month-day-year with a comma after
the day.

Assignment Title

Skip one line, and then center your title. Use the centering icon on your word
processing program.

Body

Skip one line and start typing on the third line. Use the TAB key to indent (move to the
right) the first line of the paragraph. (The TAB key automatically indents five spaces.)

Margins

Leave a 1-inch margin on the left, right, and bottom.
Spacing

Double-space the body.

Saving Files

Remember to save your work. Ask your teacher how to name files.

8 CHAPTER 1




voun name —> Marciela Perez

COURSE

MUMBER S Eﬂgllﬁh ﬂ{}l HEALHNG

oue pate —= Apri] 2, 2014

SKIP A LINE AND THEN .
G e ks > Introducing Mysell

;ﬁ:;Eﬂﬂ — Hello! I would like to introduce myself to you. My name is

SPACES.,
Marciela Perez. I am a student from the country of El Salvador.

I was born in a little town near San Salvador, the capital of our
e country. I graduated from high school there. I came to the United

SPACE“\.,,___&

States two years ago with my mother and my two sisters. We went

to New York, where my Aunt Rosa lives. We lived with her in her
apartment in Brooklyn for six months. She helped my sisters and
me get jobs. | work for a home health care agency. | help elderly

e people with their basic needs. 1 work near City College, where my

MARGINS ON THREE . .
SIDES sisters and | take classes to learn English. Now we have our own

apartment near the college. My sisters and 1 work during the day
and go to school at night. [ want to quit my job and go to school
full-time. I hope to go to college and become a nurse practitioner.
I speak Spanish fluently. | don't think I have any other special

talents. My hobbies are making jewelry and going to movies.

MARGIN
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On a separate sheet of paper, write a paragraph introducing yourself to your
teacher and classmates. Use the models on pages 7 and 9 as guides. Write the
paragraph by hand, or use a computer. Format correctly.

Ask yourself these questions. Use your answers as a basis for your writing.

Add other information if you wish.

1. What is your name, and where were you born?

=T S - Y

. What languages do you speak?

. Why are you learning English?

. What do you want to say about your family?

. Where did you go to school? What were (or are) your favorite subjects?

. What jobs have you had in the past? What job do you have now?

. What is your goal or your dream?
. Do you have any special talents or hobbies?

. What do you do in your free time?

Give titles to the paragraphs you write. A good title lets the reader
know your topic but doesn't give away too much information. A title
can be short or long, but it rarely should be longer than ten words.

In English there are many rules for using capital letters. You probably know a lot of

them alread}r.

1. The first word in a sentence

2, The pronoun I

first letters of words

4. All proper nouns. Proper nouns include
a. Names of deities
b. Names of people and their titles

BUT NOT a title without a name
Note: Some writers capitalize titles such as

clearly refer to one person.

3. Abbreviations and acronyms formed from the

president and prime minister when they

My best friend is my bird.
He and I never argue.

USA IBM AIDS
UN Vw CBS

God Allah  Shiva

Mr. and Mrs, John Smith

President George Washington

my math professor, the former prime minister

The president (OR President) will speak to the
nation on television tonight.

10 CHAPTER1
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L]

ames of specific groups of people
nationalities, races, and ethnic groups),

languages, and religions
d. Names of specific places on a map

e. Names of specific geographic areas
BUT NOT the names of compass directions

f. Names of days, months, and special days

BUT NOT the names of the seasons

g- Names of specific structures such as
buildings, bridges, dams, monuments

h. Names of specific organizations
(government agencies, businesses, schools,
clubs, teams)

i. Names of school subjects with course
numbers

BUT NOT names of classes without
numbers, except languages

j. First, last, and all important words (nouns,
pronouns, adjectives, and adverbs) in the
titles of books, magazines, newspapers,
plays, films, stories, songs, paintings,
statues, television programs
BUT NOT articles, conjunctions, and
prepositions
Note: Italicize (or underline) titles of books,

magazines, newspapers, plays, and
films. Use quotation marks for short
stories and song titles.

| = -

Muslim
Hispanic

Asian
Caucasian

Japanese
Indian

MNorth Pole
Main Street

New York City

Indian Ocean

the Middle East Eastern Europe
Drive east for two blocks, and then turn south

Monday
January
spring, summer, fall (autumn), winter
Golden Gate Bridge

Aswan High Dam

the White House

Taj Mahal

State Department
Bank of Canada

Independence Day

Ramadan

Harvard University
New York Yankees
French Students Club
United Nations

Business Administration 312
Chemistry 101
chemistry

French literature

War and Peace

“The Three Little Pigs”

Toronto Star

Paris Match

“Jingle Bells”

Indiana Jones and the Temple of Doom

Academic Paragraphs 11
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PRACTICE 3 Applying Capitalization Rules

Look at the model on page 9 again. Copy nine more words or groups of words
that begin with a capital letter. Add the capitalization rule next to each entry.
(Note: Don't copy the first words of sentences or names that are repeated.)

1.
Z

9,
lﬂi

Marciela Perez—name of a person

Correcting Capitalization Errors in Sentences
Find the errors in capitalization. Make corrections.

12 CHAPTER 1

1.
2.

10.

S 1 £ U
Kaema is a student from fhdia. She speaks #nglish, Mrdu, and .{:\Iindi.

her major is business.

. thanksgiving is a holiday in both canada and the united states, but it is celebrated

on different days in the two countries.

. it is celebrated on the fourth thursday in november in the united states and on the

second monday in october in canada.

. istanbul is a seaport city in turkey.
. greenhills college is located in boston, massachusetts.

. i am taking four classes this semester: american history, sociology 32, economics

40, and a digital product design course.

. ijust read a good book by ernest hemingway called the old man and the sea.

. my roommate is from the south, so she speaks english with a southern accent.

the two main religions in japan are buddhism and shintoism.




m Correcting Capitalization Errors in a Paragraph

Read Christine Li's response to Marciela Perez's introductory paragraph.
Find 27 more errors in capitalization. Make corrections.

L
[ enjoyed reading your paragraph. you are the first person from

central america i have met, i was living in chicago before i moved
here last december. until now, everyone in my english classes came
from asian countries, such as china, fhar'fana’{ _rmd’ vietnam, or )‘ram :
countries in the middle east. i would like to know more about your
goals. for example, i want to know how a nurse is different from a
nurse practitioner. { would also like to know how many seience classes
you need fo take after biology 101 to become a nurse practitioner.

in your paragraph, you say that your only special talent is speaking
spanish, but i think you have other talents if you are going to work in
the field of medicine. your science classes will enable you to get a job,
but being able to take care of others is a very special talent.

c_;lrirﬁ‘ne {i

- p— e - -

In the Try It Out! activity on page 10, you wrote a paragraph to introduce
yourself, Exchange your paragraph with a classmate's. Read your classmate's
paragraph and write a response similar to Christine Li's. Follow the instructions.

1. Remember to be kind: Begin by describing what you like about the paragraph.
2. Write helpful questions and comments.

3. When your classmate returns your paper to you, read the comments
and questions.

4. Make changes if you agree with your classmate’s comments.

5. Write more to answer your classmate’s questions.

Academic Paragraphs 13




A sentence is a group of words that (1) contains at least one subject and verb and
(2) expresses a complete thought.

SIMPLE SENTENCES

A simple sentence has one subject + verb combination. The subject tells who or what.
The verb usually expresses the action (jump, work, think) of the sentence or a condition

(is, was, seem, become).
SUBJECT VERB

Filmmaker George Lucas has chan

jed the film industry in many ways.

SUBJECT VE’H@_

One new technology Was a special computer-assisted camera crane.

A simple sentence can have several possible “patterns.” Here are four basic ones.

SIMPLE SENTENCES PatTERNs

1. The Star Wars movies were international hits. SV

2. Young people and adults enjoyed the movies. SSV

3. The films entertained and thrilled audiences everywhere. S VV

4. Luke Skywalker and his friends battled evil and created SSVV
strong friendships at the same time,

Notice that a simple sentence may have a compound subject {with two or more items,
as in sentences 2 and 4). It may have a compound verb (with two or more items, as

in sentences 3 and 4). These are still simple sentences because there is still only one
subject + verb combination.

Also notice the parts of speech (nouns, pronouns, and verbs) in English simple

sentence patterns. Use a noun or a pronoun for the first (subject) part of a subject +

verb combination. Use a verb in the second part of the pattern. Look at the examples.
s (nounl v {vera)

George Lucas developed CGI and the THX sound system.

s (PROMOUN) v (vens)
He additionally contribute

d computer-assisted camera cranes.
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F'::':'"'-; A phrase is a group of words that does not have a subject + verb combination. A

“==“eommon type of phrase is a prepositional phrase. This combination has a preposition
(in, on, at, from, to, of, with, around) followed by a noun or a pronoun. In these sentences,
the prepositional phrases are in parentheses. Look at the examples.

George Lucas has changed the film industry (in many ways).
(After Star Wars), George Lucas became famous.

One (of his talents) is storytelling.

Lucas is well known (for it).

Identifying Subjects, Verbs, and Prepositional Phrases

Underline the subjects and double underline the verbs. Put parentheses around
the prepositional phrases.

1. Star Wars is an amazing movie.

2. It first appeared {in theaters) Ifr}n May 25, 19??).

3. Audiences loved the film and the characters in it.

4. George Lucas wrote the story and planned the special effects.

. He worked with talented artists and engineers.

. Lucas and his team designed and built an imaginary world of good and evil.
In the original Star Wars, Luke Skywalker becomes a freedom fighter.

. The heroes in Luke Skywalker's life are Jedi knights.

=T - - R~ AR

. Darth Vader represents the evil Empire and always wears black.

10. At the end of the film, moviegoers applauded the defeat of the evil Empire.

Using Nouns and Verbs Correctly

Use what you know about subject-verb patterns in sentences to circle the
correct noun or verb form. Put parentheses around the prepositional phrases.

1. The educate fnf Luke Skywaiker} is the responsibility

(of Obi-Wan Kenobi ).

2. Obi-Wan's wisdom and life lessons transformation / transform Luke Skywalker
into a Jedi knight.

3. George Lucas’s THX sound system and computer-generated images really
improvement / improve the battle scenes in Star Wars.

4. Aninnavator / innovate like Lucas experiments with new ideas.

5. Action films are full of exciternent / excite for movie fans.
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SUBJECT-VERB AGREEMENT

You already know that subjects and verbs agree in number.

| in. a sports fan.

My friends and | are sports fans.

Michael Jordan i8 an innovator from the world of sports.
Many people areé NBA fans because of Jordan.

My uncle still wears Jordan's “23" jersey.

Many NBA players wear “Air Jordan" shoes.

Subject-verb agreement is sometimes confusing in these situations:

1.

When a subject-verb combination begins with the word there + the verb be,
the subject follows the be verb. Look ahead to see whether to use a singular or
plural verb.

There ﬁ:. a men's NBA team in Houston. (Use the verb is to agree with
team.)

There are two NBA teams in Los Angeles. (Use the verb are to agree
with teams.)

Prepositional phrases can come between a subject and its verb, but they are not
the subject. You should mentally cross them out when you are deciding if the verb
should be singular or plural.

The price (of NBA tickets) i} high. (The subject is price, not NBA
tickets.)

The fans (at an NBA game) ﬁfnoisy. (The subject is fans, not game.)
Some words are always singular.
One (of the NBA's biggest stars) |§ LeBron James.
Each (of the NBA players) is a well-trained athlete.
A few words are always plural.
Both (of the Los Angeles NBA teams) ﬁ_il{ln the Staples Center).
Several (of the Lakers) ﬁ% All Star players.

A few words can be either singular or plural. In these cases, look at the noun in the
prepositional phrase.

Some (of the excitement) at a Lakers game w off the
basketball floor.

s

interesting than the game.
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F_._f:.;;. Tom Underline the subject and write subject above it. Then circle the correct
SR verb form.

subject
. NBA teams is r'in the business of playing basketball and making money.
. Basketball games on television makes / make big profits for the NBA.

. The sale of T-shirts, hats, and other NBA products /s / are also good for business.

L

. Some of the NBA games /s / are on television in countries outside the
United States.
5. Some of the success of the NBA is / are because of individual players.
6. There was / were more NBA games on TV in China after 2002, the year that Yao
Ming started playing for the Houston Rockets.

7. There was / were a very good reason for the NBA's increase in popularity.
8. Most of the new Chinese fans was / were originally fans of Ming,
9. Now each of the NBA games on Chinese television atfracts / attract millions
of viewers.
10. Ming’s popularity with Chinese fans has made / have made him one of the most
important athletes ever to play in the NBA.

Editing a Paragraph for Errors in Subject-Verb Agreement
Find five more errors in subject-verb agreement. Make corrections.
Exciting Young Golf Stars

Golf is no longer just a favorite sport of wealthy middle-aged
businessmen or senior citizens. Young people around the wurldai;;la}fing
the game, and some of them has caused a lot of excitement. One of the young
stars are Sergio Garcia, a fascinating golfer from Spain. Garcia was born in
1980 and started golfing at the age of three. He became a professional golfer
in 1999 at the age of 19. Garcia caught the world’s attention by hitting a golf
shot at a target from behind a tree with his eyes closed. Two other young golf
stars are Michelle Wie and Ryo Ishikawa. Both of them is quite different from

the traditional golfer. Wie, born in Hawaii in 1989, is Korean-American. She

(continued on next page)
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shocked everyone by competing against men—and beating many of them—
at the age of fourteen. Today she is one of the world’s best female golfers.
Ishikawa is a professional Japanese golfer who was born in 1991. In 2007, he
became the youngest player ever to win a professional golf tournament in
Japan. Each of his victories since then have shown his incredible athletic skill,
and he has become a favorite with fans. In 2011, after a terrible earthquake in
Japan, Ishikawa impressed his fans once again by promising to donate all of
the money he earned that year to help the earthquake victims. Of course there
is still older golfers who continue the traditions of the sport, but these three

young athletes show how golf is changing,.

FRAGMENTS

In some languages, it is possible to leave out the subject in a sentence. In others, you
can sometimes leave out the verb. In English, you must always have at least one
subject-verb combination in each sentence.

If you leave out either the subject or the verb, your sentence is incomplete—this is

a fragment. Fragments are sentence errors. (There is an exception to this rule. In
commands such as Stop that! and Listen carefully, the subject you is understood but not
specifically stated.)

Here are two examples of fragments.
Is a good idea to do volunteer work. (There is no subject.)
Students never too busy to help others. (There is no verb.)
To correct Sentence 1, add a subject:
It is a good idea to do volunteer work.
To correct Sentence 2, add a verb:

Students are never too busy to help others.
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Correcting Sentence Fragments

Read each sentence and decide if it is a complete sentence or a fragment.
Write X for the sentence fragments. Correct the fragments by adding a subject
or a verb.

Itis
1. 4=possible for students to get an education as a City Year volunteer.

2, City Year volunteers work in schools and in communities,
3. City Year volunteers in the United States, England, and South Africa.

4. For example, help elementary and middle school children with their
homework.

5. They role models for young children.

6. City Year volunteers also do clean-up work for communities in need.

7. Is an excellent way for university students to learn from life experiences.

8. At the end of their City Year, receive money to pay for their university
tuition.

Editing a Paragraph to Correct Sentence Fragments

Find four more fragments. Make cormrections.
My Best Friend
My best friend is Suzanne. We have known each other since childhood.
She helped

Helped-me in a very special way. At the age of ten, I moved to a new town.
Was a very scary for me to go to a new school. I very shy. In fact, I was afraid
to speak to anyone. Suzanne asked me to eat lunch with her on my first day.
During the next several months, she helped me to adjust to life in school and
out of school, too. Now Suzanne in Venezuela with her husband and three
children. We have not seen each other for eight years. However, we stay in

touch by email and on Facebook. Telephone each other at least once a month.

Suzanne changed my life. We will be friends forever.

P d Applying Vocabulary: Using Nouns and Verbs

Before you begin your writing assignment, review what you learned about word
families on page 4.
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Using Nouns and Verbs in Sentences

) Complete the chart with nouns and verbs. Check meaning, form, and spelling
in a dictionary. There may be more than one possible answer.

Noun Vere

braver_y brave
create
encouragement
enjoy
1. equal
2. equalize
length
1. modernism
2. modernization
transform

(® Work with a partner or in a small group. On a separate sheet of paper, write
sentences that explain how these famous people made a difference in the
world. Include in each sentence a noun or a verb from the chart.

1. Steve Jobs 3. Thomas Alva Edison 5. Pablo Picasso
2. |. K. Rowling 4. Martin Luther King Jr.

Apple cofounder Harry Potter author Inventor
Steve Jobs |. K. Rowling Thomas Alva Edison

Civil rights leader Artist
Martin Luther King [r. Pablo Picasso
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.J THEWRITING PROCESS

TEL

- Deing academic writing assignments takes time and patience. It is never a one-step

action. When you begin the process of writing a paragraph or an essay, you have
already been thinking about what to say and how to say it. Then after you have
completed your assignment, you read over what you have written and make changes
and corrections. You write and revise and write and revise again until you are satisfied
that your writing expresses exactly what you want to say.

The process of writing generally has four steps. In the first step, you come up with
ideas. In the second step, you organize the ideas. In the third step, you write a first
draft. In the final step, you polish your first draft by revising and editing it.

STEP 1: Prewrite to get ideas.

The first step is called prewriting. Prewriting is a way to gather ideas and information.
In this step, you choose a topic and collect ideas and supporting information to explain
the topic.

There are several techniques you can use to get ideas. In this chapter, you will practice
one technique called listing. Listing is a prewriting technique in which you write the
topic at the top of a piece of paper and then quickly make a list of the words or phrases
that come into your mind. Don’t stop to wonder whether an idea is good or not. Write
it down! Keep on writing until the flow of ideas stops.

LISTING

In the following example, the assignment is to write a paragraph about a person who
has made a difference in the world, in the community, or in the writer's life. First,

the writer made a list of people who have made a difference to him. Then he decided
which person to write about and circled his choice.

A Person Who Has Made a Difference
Albert Einstein Bill Gates
Oprah Winfrey Aunt Sarah
Mark Zuckerberg Mr. Jakobsen (my high school counselor)
Angelina Jolie
the 11th Dalai Lama Elena Hernandez (my soccer coach)
e P el
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Next, the writer started a new list. He wrote his chosen topic—Grandfather—at the top
of a new piece of paper and started writing words and phrases that came into his mind
about his grandfather.

Grandfather
Uneducated (high scheol? Started hospital in town — pnfy hospital
eighth grade?) in big area
Farmer who worked hard Improved local medical care
Helped his community First farmer to terrace hisland — now
Started community hospital everyone does it
Respected in community Improved farming techniques in his area
Went te church every week Smart
Got up early Read about new things
Werked late Terracing helps prevent soil eresion
Was the first person in town te Listened to experts
buy a car Thought things over
fForward-thinking Made me laugh when I was little
————— - p

The writer then looked at his second list and decided to write about the ways his
grandfather helped his community. He circled that idea. Then he thought about how his
grandfather helped his community. He highlighted two ideas and marked them A

and B. The writer also crossed out anything that didn’t belong to these two ideas.

Grandfather

it m b Started hospital in tewn — enly hespital
Sreidigrade e inbig area

L Rt et o Improved local medical care
@Eed his.cﬁ.mmm. First farmer to terrace his land — now
B started community hospital everyone does it
ﬂrmee#e&-rrrcvrmwvmﬁ- A Improved 'Farming techniques in his area
: ochoreireveryivee Smart
Workedtate- Terracing helps prevent soil erosion
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e

person who has made a difference in the world, in his or her community, or

in your personal life. Use the listing technique to choose a topic and gather
information. Your classmates might be especially interested in learning about a
person from your home country, such as a politician, a sports star, a writer, an
artist, or an entertainer. Follow the instructions.

T;' |:
| || m At the end of this chapter, you are going to write a paragraph about a

1. On a separate sheet of paper, list at least six people you think have made a
difference. Then choose one person for your writing assignment.

2. Create a second list of the ways in which this person made a difference.

3. Choose one or two important ways the person made a difference, and circle them.
(Do not write the paragraph yet, but save your prewriting,.)

STEP 2: Organize your ideas.

The next step in the writing process is to organize the ideas into a simple outline.

The writer of the example lists on pages 21-22 wrote a sentence that named the topic
(his grandfather) and gave the controlling idea about the topic: His grandfather helped
the community in two ways. Then the writer listed two of the ways his grandfather made
a difference and included supporting information under each one.

SimrLE ParacrarH OUTLINE

My Grandfather: Someone Who Made a Difference
My grandfather helped his community in two ways.
A. He imprﬂ‘v’ed 'Farmiﬂg fec}nniques in his area.
* Firstfarmerto terrace his land
. Te:-racing he]pg_ prevent soil erosion
B. He started a community hospital.
* Only hospital in big area

* Improved local medical care

r I —

On a separate sheet of paper, make a simple outline from the lists you made in
the Try It Out! activity above. Follow the instructions.

1. Give your outline a title like the one in the example.

2. Write a sentence like the one in the example that names the person and says what
he or she did to make a difference.

3. Write supporting information or main points below this sentence. If there are two
main points, as in the example, give them letters (A and B). If there are more, give
a capital letter to every main point that you list below the first sentence. (Save
your outline.)
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STEP 3: Write the first draft.

The next step is to write a first draft, using your outline as a guide. Write your first
draft as quickly as you can without stopping to think about grammar, spelling, or
punctuation. Just get your ideas down on paper. You will probably see many errors in
your first draft. It is perfectly usual and acceptable—after all, this is just a rough draft.
You will fix the errors later.

Motice that the writer added some ideas that were not in his outline. Notice also that
he added a concluding sentence at the end.

Finst Drarr

My Grandfather: Someone Who Made a Difference

My grandfather help his community in two ways. My grandfather
born in 1932. He was farmer. Not well educated. (Maybe he only went
to high school for one or two year. In those days, children were needed
to work on the farm.) He was first farmer in his community to terrace
his fields. Then people thought he was crazy, but now, every farmer
does it. Terracing helps prevent soil erosion. This improved farming
techniques in his area. After he is too old to work at farming, my
grandfather get the idea that his town needs a Hospital, so he spend
his time raising money to build one, There is no hospitals nearby, and
people have to go long distance to see doctor. People again think he
really crazy, but he succeed. Now a small Hospital in community, and
two doctor. Each of the doctors have lots of patients. The Hospital
is named the james walker community hospital. It was named for my
grandfather. He improved local medical care. My grandfather just a

simple, uneducated farmer, but he helped his community a lot.

STEP 4: Revise and edit the first draft.

In this step, you improve and polish what you have written. This step is also called
revising and editing. First, you attack the big issues of content and organization
(revising). Then you work on the smaller issues of grammar, punctuation, spelling,
and mechanics (editing).
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pages 253-273, there are general instructions and specific Peer Reviews for each
_chapter in this book to help you unpmve and revise your writing. A classmate, or

peer, will read and review your paper in order to help you improve its content and
organization.

A peer reviewer's job is to read, ask questions, and comment on what is good and on
what might be changed or made clearer. He or she should not check your grammar or
punctuation. Your instructor will help do this until you and your classmates learn to
do it for yourselves,

Revising

In the following example, the peer reviewer's comments are in black on both sides of
the page. The writer’s replies are in blue. The writer and peer reviewer discussed the
comments, and then the writer wrote a second draft.

First DRa¥t with Peer Epirs anD COMMENTS

My Grandfather: Someone Who Made a Difference

Good My grandfather help his community in two ways. My grandfather
| NAre th
IP ::3:?:;;' born in 1932. He was farmer, Not well educated. (Maybe he only went ;e:*en:::
1 }’ st X

like the to high school for one or two year. In those days, children were needed "”P“";f""f?
part about 1 don't think
the new to work on the farm.) He was first farmer in his community to terrace se. You're

. right.
:splrﬂj' his fields. Then people thought he was crazy, but now, every farmer 2

ent -

understand does it. Terracing helps prevent soil erosion. This improved farming
what o . . )
hh:mcingu techniques in his area. After he is too old to work at farming, my Tdon't
¥ think your
e Pl"_‘“? grandfather get the idea that his town needs a Hospital, so he spend grandfather
explain it. would like

f:i!f:;.rhaf his time raising money to build one. There is no hospitals nearby, and this part! ©
] 1
erosion”?  people have to go long distance to see doctor. People again think he

You use really crazy, but he succeed. Now a small Hospital in community, and
the word

“erazy” two doctor. Each of the doctors have lots of patients. The Hospital

a lot. Isn't

it slang? 1 is named the james walker community hospital. It was named for my

can't think
of a better
word. simple, uneducated farmer, but he helped his community a lot.

grandfather. He improved local medical care. My grandfather just a
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SeconD Drarr

My Grandfather: Someone Who Made a Difference

My grandfather helped his community in two ways. He was farmer
and lives in a small village. he was first farmer in his community to
terrace his fields. Terracing is technique of making rows of little dams
on hilly land. Terracing save water and keep soil from washing away
in rainstorms. Then people thought he was crazy, but now all of the
farmers in the area do it. Terracing helps keep the soil from washing
away in rainstorms. This improved farming techniques in his area. then
my grandfather get the idea that his town need a Hospital, so he spend
his time raising money to build one. There is no hospitals nearby, and
people had to go long distance to see doctor. People again think he
really crazy, but he succeed. Now a small Hospital in community, and
two doctor. Each of the doctors have lots of patients. The Hospital
is named the james walker community hospital. It was named for my
grandfather. He improved local medical care. My grandfather just a

simple, uneducated farmer, but he helped his community a lot.

Self-Editing

On pages 253-273, there are general instructions and specific Writer's Self-Checks

for your use in self-editing. You do self-editing as you polish your paper. This student
checked his paper with the Writer's Self-Check, found and corrected errors, and wrote
a final draft.

STEP 5: Write a new draft.

The last step is to write a clean copy with your final revisions and edits. Be sure to
proofread it, fix any errors, and hand it in to your teacher along with your first and
second drafts.
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Fiml Darr

My Grandfather: Someone Who Made a Difference
My grandfather helped his community in two ways. He was
a farmer and lived in a small village. He was the first farmer in his
community to terrace his fields. Terracing is the technique of making
rows of little dams on hilly land. Terracing saves water and keeps
soil from washing away in rainstorms. Then people thought he was
crazy, but now all the farmers in the area do it. This improved farming

techniques in his area. Then my grandfather got the idea that his town

needed a hospital, so he spent his time raising money to build one.
There were no hospitals nearby, and people had to go long distances

to see a doctor. People again thought he was really crazy, but he
succeeded. Now there is a small hospital in the community and two
doctors. The hospital is named the James Walker Community Hospital.
It was named for my grandfather. He improved local medical care. My
grandfather was just a simple, uneducated farmer, but he helped his

community a lot.

WRITING ASSIGNMENT

You are going to write an academic paragraph about a person who has made a
difference in the world, in his or her community, or in your personal life. Follow the
steps in the writing process.

[D) Prewrite >  STEP 1: Prewrite to get ideas.

Use the two lists that you completed in the Try [t Out! activity on page 23. Reread
your lists. Ask yourself: Did I choose a person [ can write an interesting paragraph
about? Did I select at least two important ways that this person has made a difference?
If you need to change your topic or gather more information, use the listing technique.
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STEP 2: Organize your ideas.

Use the simple outline you created in the Try It Out! activity on page 23 to create
an outline for your paragraph. Also use the lists you prepared in Step 1 to write
your outline.

e Decide on your main idea about your topic. Write a sentence that
expresses the main idea. Put it at the top of your outline.

e List two or more ways in which the person you chose has made
a difference.

e Think about which way should come first, second, third, and
so on. Put the ways and any supporting information in a
logical order.

e Make a simple outline that lists information in the order you will
write about it, Use the outline to guide you as you write.

STEP 3: Write the first draft.
» Write FIRST DRAFT at the top of your paper.

* Begin your paragraph with a sentence that names the person
and tells your main idea.

N;.r high school phyiici teacher changed how I think and feel
about sehool.

Martin Luther King Jr. changed forever the way people live in
the United States.

e Use your outline from Step 2 to write the body of the paragraph
in a logical order.

» After you finish your first draft, check your page format. Make
sure all of your sentences have at least one subject and one verb.
Check that your subjects and verbs agree and that you have used
capital letters correctly.

» Give vour paragraph a title. The title should clearly identify your
topic. For examples, look at the titles of the models in this chapter.

[E7 it > STEP 4: Revise and edit the draft.

¢ Exchange papers with a classmate and ask him or her to check
your first draft using the Chapter 1 Peer Review on page 254.
Then discuss the completed Peer Review and decide what
changes you should make. Write a second draft.

® Use the Chapter 1 Writer’s Self-Check on page 255 to check
your second draft for format, content, organization, grammar,
punctuation, capitalization, spelling, and sentence structure.

STEP 5: Write a new draft.

Write a new copy with your final revisions and edits. Proofread it, fix any errors, and
hand it in along with your first and second drafts. Your teacher may also ask you to
hand in your prewriting papers and the Peer Review and Writer’s Self-Check.
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SELF-ASSESSMENT

In this chapter, you learned to:

O Identify and use correct page formats for academic
paragraphs

() Use capitalization correctly

O Identify and write simple sentences

O Check for and correct errors in subject-verb agreement

() Check for and correct fragments

O Write, revise, and edit an academic paragraph about
someone who has made a difference

Which ones can you do well? Mark them &)

Which ones do you need to practice more? Mark them (9

EXPANSION

@ mimED WRITING

In many academic situations, especially during tests, you will have to write quickly
because there will be a time limit. It's important to practice timed writing so that you
can feel more comfortable during tests.

In this expansion, you will write an academic paragraph in class. You have 30 minutes.
To complete the expansion in time, follow these guidelines.

1. Read the writing prompt (or the prompt your teacher assigns) carefully. Make
sure you understand the question or task. Then choose a topic for your paragraph.
{2 minutes)

2. Use the listing technique to plan and gather information for your paragraph. Then
quickly organize your information and key points into a simple outline. (9 minutes)

3. Write your paragraph. Be sure to give your paragraph a title and use the correct
page format. Remember to double-space and write as clearly as possible if you
aren’t using a computer. (15 minutes)

4. Revise and edit your paragraph. Correct any mistakes. Check sentence structure,
spelling, and punctuation. (4 minutes)

5. Give your paper to your teacher.

Prompt: You have had teachers in school, but other people such as your parents, your
grandparents, neighbors, and friends have been your teachers, too. Which
teacher has made the biggest difference in your life? State who the teacher
is. Then explain what you learned from the teacher and why the lesson was

important.
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JOURNAL WRITING

To acquire written fluency, you need to experiment with writing words, phrases, and
sentences in a nonthreatening environment. Journal writing gives you a chance to

do this. You can write down your thoughts and feelings without worrying about all
the rules of formal academic writing, Journal writing can also help you develop your
ideas. In some cases, your journal will become a source of ideas that you can use later
in your paragraphs and essays.

A journal allows you to relax and just write about any topic that interests you. Don’t
worry about looking up words in a dictionary or carefully checking your grammar.
Focus on the content and the flow of ideas. Your teacher may check your journal to
be sure you are writing in it, and he or she may respond to what you have written, by
asking questions and offering advice.

Sometimes you will choose the topic that you write about in your journal. Other times,
you will have an assigned topic.

To get started, you will need to buy an 8 122-inch by 11-inch spiral notebook and put
your name on the outside cover. Before you begin your first journal entry, put the date
at the top of the first page.

For your first journal writing activity, write on this topic for at least 20 minutes
without stopping.

Toric
The most important thing my teacher should know about me

your time is up. Write “from the heart.” In other words, give your first and
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CHAPTER

2

NARRATIVE PARAGRAPHS

OBJECTIVES

To write academic texts, you need
to master certain skills.

In this chapter, you will learn to:

* |dentify and use time-order
signals in narratives

* Set a purpose for writing a
narrative paragraph

* Write compound sentences with
and, but, so, and or

* Use commas for simple
compound sentences

* Write, revise, and edit a
narrative paragraph about a
memorable experience

_—

Have you ever been in an emergency situation like this one?

f..‘;c.




INTRODUCTION

In Chapter 1, you learned about academic paragraphs. Chapter 2 shows how to write
a paragraph that tells a story. A text that tells a story is called a narrative. In a narrative
paragraph, writers usually present events in the order in which they happened. In
other words, they use time order to organize the sentences in their narrative. At the
end of Chapter 2, you will write a narrative paragraph of your own.

ANALYZING THE MODEL

The writing model tells the story of an unforgettable experience.
Read the model. Then answer the questions.

#” Writing Model

jﬂ.ﬁ?ﬁnnri---iinrrrnnznnur---3---i---d---r---ﬁirnlnnuﬁﬁﬁiﬁ

Earthquake!

1 | went through an unforgettable experience when a magnitude 6.9 earthquake hit California.
2 It happened over a weekend when my parents were working at our family’s restaurant. 3 My older
sister, my younger brother, and | were home alone. 4 Suddenly, our apartment started shaking.
5 At first, none of us realized what was happening. 6 Then my sister began to scream. 7 "It's an
earthquake! Get under something!” 8| half rolled and half crawled across the room to get under
the dining table. 8 My brother was in his bedroom, so my sister yelled to him to get under his desk.
10 Meanwhile, my sister was on the floor of the kitchen holding her arms over her head to protect
herself from falling dishes. 11 The earthquake continued for approximately a minute, but it seemed
like a year to us. 12 At last, the apartment stopped shaking. 13 For a few seconds, we were too
scared to move, but we quickly made sure that nobody was injured. 14 Then we were on the cell
phone calling our parents. 18 We were thankful that like us, they were safe. 16 Next, we checked
the apartment and luckily, there was very little damage. 17 Nothing was broken except for a few
tea cups and dinner plates. 18 Although nothing terrible actually happened to us, living through

that earthquake was a scary experience that none of us will ever forget.

Questions about the Model
1. What is the purpose of this narrative?
2. In which four sentences does the word earthquake appear?

3. What words and phrases show when different actions took place? Circle them.

32 CHAPTER2




fﬂoticing Vocabulary: Compound Nouns

- Writing well means using words the way native speakers of English do. Compound
‘niouns (a combination of two or more words) are very common in English. Native
speakers use them often. The word earthquake is a good example. It is a combination of
earth + quake. (Quake means “shake.”)

Compound nouns can appear as one word (weekend), separate words (work station),
or with a hyphen between the words (sister-in-law). As a compound becomes more
common, the space or hyphen between the words is usually dropped. An example

from the writing model is weekend, which you may still see from time to time
as week-end.

PRACTICE 1 Identifying Compound Nouns

Work with a partner. The compounds earthquake and weekend appear in the
first two sentences of the writing model. Underline eight more compound
nouns in the writing model. Use your dictionary as needed.

Forming Compound Nouns

Work with a partner. Use the words from the box to form five more compound
nouns with earth and week. Use your dictionary to check whether the
compound is written as one word, two words, or with a hyphen.

day  mother night science work  worm

il Earth Da}r

woak weorkweek
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ORGANIZATION

In this section, you will learn to put a narrative paragraph in time order. In the writing
model, the writer used time order to tell what happened first, what happened next,
what happened after that, and so on.

TIME-ORDER SIGNALS

Notice the kinds of words and phrases used to show time order. These are called time-
order signals because they signal the order in which events happen. Put a comma
after a time-order signal that comes before the subject at the beginning of a sentence.
(Exceptions: Then, soon, and now are usually not followed by a comma.)

Time-Onoer SicnaLs

Words Phrases

First, (Second, Third, etc.) Before beginning the lesson,
Later, In the moming,

Meanwhile, At 12:00,

Next, After a while,

Now After that,

Soon The next day,

Finally, At last,

At first, none of us realized what was happening.
For a few seconds, we were too scared to move.

Then we were on the cell phone calling our parents.

PRACTICE 3 Identifying Time-Order Signals

Look again at the writing model on page 32. Compare the time-order signals
that you circled with the time-order signals in the chart above. Write any
additional words or phrases in the chart.
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: m Using Time-Order Signals

@ Complete the narrative paragraph. Use the time-order signals from the box.
Capitalize and punctuate them correctly. Use each signal once. For some,
there may be more than one possible answer.

‘about 2:00 in the afternoon early in the moming
after that finally
atfirst meanwhile

at the beginning of November soon
a week befote Thanksgiving then

Thanksgiving
I love spending a traditional Thanksgiving with my family. However,

I'm studying at a university that is far from my home, so there was a change

in my Thanksgiving tradition this year. dihih I was
unhappy about being alone for the holiday. s
I found out about a student volunteer project. -

we started collecting cans of food for families in need. Students, professors,

secretaries, cleaning people, and almost everyone else at the university gave

generously. we went to local supermarkets to ask
4.
for donations, too. we had so many cans that we
5.
had to find extra space to keep them in. - we were

ready to take the food to a local community center where it would be given

to families in need. - we packed the cans of food
into boxes. = we loaded our cars and headed for
the community center. = we were ready to return
to campus. we were done with our volunteer

10.
project, and I had a lot to be thankful for. I still missed my family, but I had

made a lot of new friends and learned the importance of helping others.
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@ Complete the narrative paragraph. Use the time-order signals from the box.
Capitalize and punctuate them correctly. Use each signal once. For some, there
may be more than one possible answer.

after our trip to the salon later
after that next
at 9:00 a.m. onthe-moming-of-my-birthdey
at the beginning of the party  several hours before the party
finally then

Fifteen Years

A girl’s 15th birthday—especially the quinceafiera party—is
a very special occasion in many Latin American countries.
My quinceafiera party was fantastic because of my parents.

On the morning of my birthday, my mother took care
1.

of the last-minute details. She made sure that the food, the music,

and the flowers would be perfect. 5

she and [ went to a beauty salon to have our hair and makeup

done. 5 we went back home, and

I put on the beautiful dress that my parents had bought for me.

my mother gave me a large bouquet of flowers to carry that evening,

I entered with my father, as the orchestra played special

music. my father made a speech, and | received a lot of gifts.

everyone had a drink, and my father and I performed

a waltz. = I had a fun with all of the girls at the party, and all of the
guests stood in a line to congratulate me. | could see that my parents were very proud, so | felt
like the most important person in the world. Although my father probably disagrees, the most
exciting part of the quinceafiera party was when all of the boys stood in a group and 1 threw my

bouquet. The boy that caught the bouquet had to perform with me, and luckily it was Jaime, the

most popular boy at school. everyone performed to different kinds

of music until the next morning, 5 the celebration ended. It was the
10.

best party in the world, thanks to my parents.
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m Arranging Sentences in Time Order

Read the groups of sentences. Number them to create a time-order narrative.

-----

Grour 1

She made a cup of coffee so that she could say awake to do
her homework.

2

She went to a movie with her friends.

She tried to clean the coffee up, but the liquid was everywhere.

She put the cup of coffee on her desk next to her computer.

Her laptop doesn’t work because there’s coffee irvit.

Last night, Kanna created a huge problem for herself.
She knocked the cup over.

She came home late.

Grour 2
___ Sarah called the credit card company to activate the card.

She waited for approximately one week for her card to arrive in the mail.
She submitted the application online.

Sarah wanted to get her first credit card.

She got an application on the credit card company website.
She filled out the application.

She did research to find the credit card that was best for her.

She signed her new card on the back as soon as she received it.

Grour 3

He gave us a room with an ocean view.

_ The airline had sold too many tickets for our flight, so we got to sit in
first class.

Our good fortune continued at the hotel.

_ Wecan't wait to visit Florida again.

He also gave us coupons for lots of free things.

The hotel manager apologized for not having our room ready when
we arrived.

— Owr vacation in Florida last month was almost perfect.

— The weather was beautiful, so we spent every afternoon at the hotel pool.

Our good fortune began at the airport before our departure.
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On a separate sheet of paper, write the sentences from Practice 5, Groups
2 and 3 (on page 37), as narrative paragraphs. Make your paragraphs flow
smoothly by using these two techniques:

¢ Add time-order signals at the beginning of some of the sentences.

e Combine some of the sentences to form simple sentences
with one subject and two verbs.

Last night, Kanna created a huge problem for herself. First, she
went to a movie with her friends. After that, she came home late
and made a cup of coffee so that she could sfa;..-aawgkl? to do her
homewaork. Then she put the cup of coffee on her desk next to
her computer and knocked the cup over. She fried to clean the
coffee vp, but the ]iquid was everywhere. Now her IaPTaF_daean‘f‘

work because there’s coffee in it

e e e [ ———

PURPOSE

Good writers usually have a general purpose for writing before they begin writing,
There are three main purposes for writing: to inform, to persuade, and to entertain.
For example, the purpose of a story might be to retell an experience as a suspenseful
narrative in order to entertain the reader. However, the purpose of a narrative can also
be to inform or persuade. Sometimes writers have more than one purpose for writing,

Identifying the Main Purpose of a Narrative

Work with a partner or in a small group. Read the opening sentences for three
narratives about earthquakes. Then decide what the main purpose of the
narrative is. Write / (inform), P (persuade), or E (entertain).

1. A massive 8.9-magnitude earthquake hit northeastern Japan on
March 11, 2011, followed by a 33-foot-high tsunami along parts of the
country’s coastline.

2. I went through an unforgettable experience when a magnitude
6.9 earthquake hit California.

3. 1 am a lifelong Californian who strongly believes in the importance of
using earthquake-resistant materials to build new houses.

After determining the main purpose for writing, it is a good idea to get more specific
about your purpose and how to achieve it. If the main goal of your narrative is to
entertain, what words can you use to bring the event to life for the reader? If your
narrative is meant mainly to inform, what do you need to explain to the reader?
Should you include specific facts and explain special words? If you are writing a
narrative to persuade, how will you convince the reader to agree with your point

of view?
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Writing According to Your Purpose

@ Astudent is writing a narrative paragraph about a scary experience during
a blizzard. The purpose is to entertain and create suspense. Which three
sentences should be included in the paragraph? Underline them.

1. At first, | drove slowly, telling myself, “This is just another snowstorm.”
2. Then the wind started to blow the snow so hard I couldn’t see.
| 3. The key features of a blizzard are blowing snow and winds of up to 35 miles per
hour for at least three hours.
4. Blizzards are dangerous and result in low visibilities.
5. I held the steering wheel tightly as [ drove forward very slowly.
6. One of the deadliest blizzards occurred in Iran in 1972.
(® Reread the sentences that you did not underline in Part A. If you found these

sentences in a paragraph about blizzards, what do you think the purpose of
that text would be? Discuss your answer with a partner.

SENTENCE STRUCTURE

Good writers use a variety of sentence structures. Some sentences may be short and
contain only one subject-verb (5-V) combination. Others may be longer and contain
two subject-verb combinations.

ANALYZING THE MODEL

The model on page 40 is a folktale. A folktale is a traditional story that is passed down
orally from one generation to the next until someone finally writes it down. Every
culture is rich in folktales. This one is from Japan. As you read it, pay attention to the
number of subjects and verbs in each sentence.
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Read the model. Then answer the questions.

Model

Questions about the Model

1. Look at Sentence 2. How many subject-verb combinations are there?
2. In what ways was the old man smarter than his greedy neighbor?

COMPOUND SENTENCES

In Chapter 1, you learned about simple sentences. A simple sentence has one subject-
verb (S-V) combination. Another kind of sentence, called a compound sentence, has
two or more subject-verb combinations.

A compound sentence is composed of at least two simple sentences joined by a comma
and a coordinating conjunction. A compound sentence has this “pattern”:

COORD
CONJ § v

5 b
He u happy singing, so he Mthe other two rice balls into the hole.
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COGRDINATING CONJUNCTIONS

|1}
' There are seven coordinating conjunctions in English: and, but, so, or, for, nor, and yet.

In this chapter, you will study the first four. Coordinating conjunctions are sometimes
called fan boys because their first letters spell those words: for, and, nor, but, or, yet,
and so.

C I._: {_} At ;IIT e C RDCSEREA S m

And joins sentences that are alike. He dropped a rice ball, and it rolled into
a hole in the ground.

But joins sentences that are opposite or They were happy, but they were poor.

show contrast.

So joins sentences when the second The greedy man wanted all of the mice’s
sentence expresses the result of something gold, so he pretended to be a cat.
described in the first sentence.

Or joins sentences that give choices or He could choose a big box, or he could
alternatives. choose a small one.

Use a comma before a coordinating conjunction in compound sentences only. Do not
use a comma to join two words or two phrases in a simple sentence.

*[:DMPUUIHD sentences  The old man was a generous person, and he liked to
COMMA

help others.
The mice were having a party, and they asked the old
man to join them.
He took the small box, and he went home.
SIMPLE SENTENGES The old man was a generous person and liked to
[HD comma)

help others.

The mice were having a party and asked the old man to
join them.

He took the small box and went home.
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Identifying Compound Sentences

@ Work with a partner. Draw a box around each coordinating conjunction in the
model on page 40. Take turns explaining why some of the conjunctions have
commas, but others do not.

(® Read “Seguin’s Goat.” Which of the sentences are compound sentences and
which are simple sentences? Write CS or SS. Then add commas as needed.

Seguin's Goat
A Folktale from France

55 1A long time ago, high in the Alps, an old man lived with his goat,
Blanchette.

— 2. 5he was a wonderful white goat and was very kind to her master,
Monsieur Seguin.

. They had lived together for many years.
. Blanchette was always fastened to a tree.

. She was often sad and sometimes she didn't eat her food.

[= S 2 B

. Every day, she looked at the big mountains and dreamed of being free to
explore them.

. One day, she asked her master for more freedom.

|

— 8. “You can tie me with a longer rope or you can build a special enclosure
for me,” said Blanchette.

— 9. At first, he tied her with a longer rope but Blanchette was still sad.
10. A few days later, he built a special enclosure.

11. For a while, Blanchette was very happy about this decision but soon the
enclosure seemed very small in front of the big mountains.

12. One summer morning, Blanchette decided to leave for the mountains so
she jumped out of the enclosure and ran away.

13. “I am free,” she said.

14. She ate many varieties of plants and enjoyed meeting new friends.
15. All day, she ran in the Alps.
16. Finally, the sun set behind the hills.

PRACTICE 9 Forming Compound Sentences

For each set of sentences, make one compound sentence or one simple
sentence with two verbs. Use and, but, so, or or to join the sentences.
Punctuate G-&I‘Bfu"'y. There may be more than one possible answer.

1. It became very dark. Blanchette was suddenly afraid.
It became very dark, and Blanchette was suddenly afraid.

2, She heard a noise. She decided to go back to her enclosure.
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3. She walked for a long time. She couldn't find the road.

4. Finally, she became very tired. She tried to rest. Her fear prevented her from
sleeping. (Combine all three sentences.)

5. Suddenly, a wolf appeared. The wolf looked at her hungrily.

6. She shouted for help. No one heard her.

7. The wolf ate Blanchette. The poor old man never saw his little goat again.

8. Blanchette wanted to be free. She did not realize that freedom can be accompanied
by danger.

Hetloanlel-R i Writing Compound Sentences

On a separate sheet of paper, write compound sentences using the
coordinating conjunctions you have learned. Follow the instructions.

1. Write a sentence that tells one thing you like to do and one thing you don't like to
do. (Use but.)

I like to swim in the ocean, but ] don't like to swim in sWimming pools.

2. Write a sentence that tells the results of each clause. Begin each sentence with
fTam / lwas. ... (Use soin all three sentences.)

a. being born in (your country)

I was born in Russia, so | speak Russian.

b. being the oldest / youngest / middle / only child in your family
¢. being a lazy / hardworking student

3. Write a sentence that tells two things you do every morning after you get up.
(Use and.)

4. Write a sentence that tells two things you might do during your next vacation.
(Use or.)

5. Write a sentence that tells about two different careers you might have in the
future. (Use or.)
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Choose one of the topics and write a paragraph about it on a separate sheet

of paper. Focus on writing compound sentences. Try to use the coordinating
conjunctions and, but, so, and or at least one time each.

Torics

e retell a short folktale from your home culture that teaches an

important lesson

e retell one of your favorite childhood stories

e retell the plot of the best movie that you have seen recently

PUNCTUATION

As you learned in Chapter 1, the comma is a helpful writing tool. Used correctly, it

divides sentences into clear parts.

THREE COMMA RULES

Let's review two comma rules that you have learned and learn one new one.

RuLes

1. Puta comma after a time-order signal that
comes before the subject at the beginning
of a sentence. Then, soon, and now are
usually not followed by a comma.

2. Puta comma after the first sentence in a
the coordinating conjunction. (Don’t use
a comma between two parts of a simple
sentence.)

3. Puta comma between the items in a series
of three or more items. The items may be
words, phrases, or clauses. (Don’t use a
comma between only two items.)

ExamPLES

Yesterday, I did homework for three hours.
Finally, I was too tired to think. At 8:00 in the
evening, | fell asleep on the sofa.

BUT Soon | started dreaming,.

I was too tired to think, so | decided to take a
short break.
suT I woke up and finished my homework.

I got up, took a shower, drank a cup of coffee,
grabbed my books, and ran out the door.

Red, white, and blue are the colors of the
United States flag.

suT Red and gold are the school colors.

PRACTICE 11 Using Commas Correctly

e' Read the sentences. Add commas as needed.

1. Daisy, Tomiko, Keiko, and Nina live near the college that they all attend.

2, Tomiko and Keiko are from Japan and Nina and Daisy are from Mexico.

3. Nina and Keiko have the same birthday. Both girls were born on June 3 on

different continents.
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8.
9.
10.
11.

. Last week the girls decided to have a joint birthday party so they invited several
friends for dinner.

. Nina wanted to cook Mexican food but Keiko wanted to have Japanese food.

. Finally they agreed on the menu.

. They served |apanese tempura Mexican arroz con pollo Chinese stir-fried vegetables

and American ice cream.

First Nina made the rice.

Then Keiko cooked the tempura.

After that Tomiko prepared the vegetables.

After dinner Daisy served the dessert.

12. The guests could choose chocolate ice cream or vanilla ice cream with berries.

@ Answer each question with a complete sentence. Use commas correctly.

1

]

[ren

. When and where were you born? (Begin your answer with [ was bormon . . )

. Where do you live now?

. Name three of your favorite foods.

. What do you do in the evening? (Begin your answer with In the evening . . . )

5. What do you usually do on weekends? (Name at least four activities.)

. Name one thing that you always do and one thing that you never do on weekends.

. What are two or three goals in your life? (Begin your answer with [ would like to .. . )
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rd Applying Vocabulary: Using Compound Nouns

Before you begin your writing assignment, review what you learned about compound
nouns on page 33.

(iRl Using Compound Nouns in Sentences

Write a sentence for each topic. Include in each sentence a compound noun
from the box.

Torics

1. My first day at school

2. An exciting experience in my life

3. My earliest memory

4. Something that I just learned how to do

5. A big mistake in my life

6. My favorite story

PREPARATION FOR WRITING |

There are many ways to prepare to write. You remember that prewriting is the step
in the writing process in which you get ideas. In Chapter 1, you learned about the
prewriting technique called listing.
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| : Fnﬁzzvnmne
Th .ﬂmg:-t]‘mr prewriting technique is freewriting. When you freewrite, you write “freely”"—
- Without stopping—on a topic for a specific amount of time. You just write down
sentences as you think of them without worrying about whether your sentences are
correct or not. You also don’t have to punctuate sentences or capitalize words. You can
even write incomplete sentences or phrases. The main goal in freewriting is to keep

your pencil moving across the paper or your fingers tapping on the keyboard.

Look at this example of freewriting on the topic “A Memorable Event in My Life.”

I'm supposed to 'Freewn're Far ten mnnufes nbauf a
memorable event in my life. 1 don’t know what to write about.
May_bg about my brother’s boat accident. We were 5o scared.

We thought he was going te drown. He was trapped under an
overturned boat and didn't have any air te breathe. But it ended
vp all right. He was rescuved and had only a broken arm. What else
can | write about? Oh!

I know. A day I will always remember was the day I left my
home country to come to the United States. That was a sad/happy
day. 1 felt sad and happy at the same time. Maybe | should write
about somefhin_g_ha_ppy. D_l..r_r ‘Fq;rﬁ!y_fgc_gﬁ_ﬂn ]_a_!f summer Was
fun. We drove to the coast and camped for a week on the beach.
Then there was the da}r the earthquake happened. Now that was
definitely a memorable event. 1 will never forget it. 1 was at home
with my older sister and little brother. . .

L-F.--_r..""-—l—-—II-_‘_‘_-I ' g 4

This writer kept freewriting until she found her topic: the earthquake. If she had

wanted to, she could have done further freewriting about her earthquake experience to
develop this topic.

On a separate sheet of paper, freewrite about a memorable event or experience
in your life. It might be a happy day, a sad event, an embarrassing moment, an
interesting trip, or a frightening experience. Follow the instructions.

1. Write for about ten minutes without stopping.
2. If you find a topic during your freewriting, continue freewriting on that topic.

3. If you already have a topic in mind before you start, freewrite on that topic for ten
minutes to develop your ideas about it.

Marrative Paragraphs 47

www.ellt.ir



WRITING ASSIGNMENT

You are going to write a narrative paragraph about a memorable experience in your
life. Follow the steps in the writing process.

STEP 1: Prewrite to get ideas.

Use the freewriting that you completed in the Try It Out! activity on page 47. Reread
your freewriting. Underline or highlight the parts that you like the most. If you need
to develop your topic further, keep freewriting until you are satisfied with it.

JM) STEP 2: Organize your ideas.

e Select and write down your topic— the event you are going to
write about.

e Decide on your main purpose for writing. Do you want the
paragraph to inform, to persuade, or to entertain the reader?

e Put the events into time order: Make a list of the events or
number them on your freewriting paper. Use your list to guide
you as you write.

STEP 3: Write the first draft.
e Write FIRST DRAFT at the top of your paper.

# Begin your paragraph with a sentence that tells what event or
experience you are going to write about.

I'll never forget the day I met my future husband.

The most memorable vacation 1 ever took was a bicycle trip
across Canada.

e Include details that match the purpose of your paragraph.

* Write about the experience in time order. Use time-order signals
and punctuate them correctly.

¢ Try to include some compound nouns in your paragraph.

e Pay attention to sentence structure. Include both simple and
compound sentences, and punctuate them correctly.

e Give your narrative a title. It should clearly identify your topic.
For examples, look at the titles of the models in this chapter.

BV~ Edit > STEP 4: Revise and edit the draft.
e Exchange papers with a classmate and ask him or her to check
your first draft using the Chapter 2 Peer Review on page 256.
Then discuss the completed Peer Review and decide what
changes you should make. Write a second draft.

e Use the Chapter 2 Writer's Self-Check on page 257 to check
your second draft for format, content, organization, grammar,
punctuation, capitalization, spelling, and sentence structure.
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M** STEP 5: Write a new draft.

Write a new copy with your final revisions and edits. Proofread it, fix any errors, and
hand it in along with your first and second drafts. Your teacher may also ask you to
hand in your prewriting papers and the Peer Review and Writer's Self-Check.

In this chapter, you learned to:

O Identify and use time-order signals in narratives

O Set a purpose for writing a narrative paragraph

() Write compound sentences with and, but, so, and or

) Use commas for simple compound sentences

O Write, revise, and edit a narrative paragraph about a
memorable experience

Which ones can you do well? Mark them

Which ones do you need to practice more? Mark them (8

EXPANSION

® 1iMED WRITING

As you learned in Chapter 1, you need to write quickly to succeed in academic writing,
For example, sometimes you must write a paragraph for a test in class, and you only
have 30, 40, or 50 minutes.

In this expansion, you will write a narrative paragraph in class. You will have
30 minutes. To complete the expansion in time, follow these directions.

1. Read the writing prompt (or the prompt your teacher assigns) carefully. Make sure
you understand the question or task. Then choose a topic for your paragraph.
(2 minutes)

2. Freewrite to develop your topic and gather information about it. Then put your
information in time order. (9 minutes)

3. Write your paragraph. Be sure that your narrative has a title, ime-order signals,
and a clear beginning and ending. (15 minutes)

4. Revise and edit your paragraph. Correct any mistakes. Check sentence structure,
spelling, and punctuation. (4 minutes)

Prompt: There are many rules in life, and negative results can
occur when the rules are broken. Write a narrative
paragraph about a time when you disobeyed a parent,
teacher, or boss. Tell a story to show what happened
as a result of your actions.

YO & I ToHg

respond to the prompt and

Marrative Paragraphs 49




JOURNAL WRITING

As vou learned in Chapter 1, to acquire written fluency, you need to experiment with
writing words, phrases, and sentences in a nonthreatening environment. Journal
writing gives you a chance to do this. You can write down your thoughts and feelings
without worrying about all the rules of formal academic writing. Journal writing can
also help you develop your ideas. In some cases, your journal will become a source of
ideas that you can use later in your paragraphs and essays.

A journal allows you to relax and just write about any topic that interests you. Don't
worry about looking up words in a dictionary or carefully checking your grammar.
Focus on the content and flow of ideas. Your teacher may check your journal to be sure
that you are writing in it, and he or she may respond to what you have written, by
asking questions and offering advice.

For this journal writing activity, select a topic that interests you. Write about the topic
for at least 20 minutes without stopping. Don’t worry if you go off the topic. Just keep
on writing. If you have difficulty deciding on a topic, use one of these writing topics.

Torics

e a problem on the first day of school (this school or another school)
e the best day of your life

s your dream vacation

¢ meeting an unusual person

Experiment with freewriting in your journal. For one week, freewrite for 15
minutes when you first get up in the morning and for another 15 minutes right
before you go to bed. Do you write better in the morning or in the evening? Try
to do your writing at that time.
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CHAPTER BASIC PARAGRAPH
3 STRUCTURE

OBJECTIVES

To write academic texts, you need
to master certain skills.

In this chapter, you will learn to:
* |dentify and write topic
sentences

* Write supporting sentences
to explain or prove the topic
sentence

-ldmfﬁbrmﬂwﬂtumﬁ:dhg
sentences

* Use adjectives and adverbs in
sentences and paragraphs

* Use detailed outlines to
structure paragraphs

* Write, revise, and edit an
academic paragraph about a
hobby or sport

Whal are the benefits of leisure activities?




INTRODUCTION

In Chapter 2, you learned about narrative paragraphs. Chapter 3 shows how to
develop a topic by focusing on one main idea. In an academic paragraph, writers use

a common style of organization. They write a general statement to express their main
idea about a topic. They follow their topic sentence with supporting information. Then
they conclude their paragraph with another general statement. At the end of Chapter 3,
you will write a paragraph with this basic structure.

ANALYZING THE MODEL |

The writing model discusses the advantages of leisure time.

Read the model. Then answer the questions.

#” Writing Model

:._-.-:'EIn|I-||-'||-1|Ii|'EI-IIII'al"||'|'4"""'5"""'Hl:[."!:'

Take a Break!

1 In today's busy world, it is easy to forget about the importance of taking time off. 2 Whether
it lasts for a couple of hours or a few days, leisure time has specific benefits. 3 First of all,
relaxation reduces stress that can lead to serious health problems. 4 For example, some people
spend a restful day watching movies or reading. 5 Others play sports. 68 Whatever the activity,
they begin to feel physically and emotionally stronger. 7 The next benefit is creativity. 8 Individuals
with hobbies such as photography, travel, and music develop new talents and get ideas that
they can use at school or in the office. 8 Finally, interests outside of work can lead to a positive
attitucdie. 10 For instance, when volunteers help children learn to read, they feel wonderiul about
what they have achieved. 11 Then they feel like working harder when they return to their regular
responsibilities. 12 All in all, leisure time helps people stay healthy and has the additional benefit of

allowing themn to work more industriously and productively.

Questions about the Model
1. Look at the title. What is the topic of the paragraph?
2. Look at the second sentence. What does it say about the topic?

3. Now look at the last sentence. Does it summarize the main points or restate the
topic sentence in different words?
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',Tffqluticing Vocabulary: Adjectives

: .&djen:hves add color and detail to your writing. Notice the boldface words in this
excerpt from the writing model. They are all adjectives.

In today’s busy world, it is easy to forget about the importance of

taking time off. Whether it lasts for a couple of hours or a few days, leisure

time has specific benefits. First of all, relaxation reduces stress that can
lead to serious health problems. For example, some people spend a

restful day watching movies or reading.

In some cases, you will recognize adjectives by their endings, or suffixes. For example,
the endings -al, -able, -ful, -ic, -ive, -less, -ous, and -y often indicate that the word is

an adjective.

Identifying and Forming Adjectives

€} Work with a partner. Underline five more adjectives in Sentences 9-12 of the
writing model. Circle any word endings that helped you identify the word as an
adjective. Use your dictionary as needed.

(® Work with a partner. Make the words adjectives. Use your dictionary to check
the correct form and spelling. In some cases, there may be more than one
possible correct answer.

1.
2. benefit
3.
4,

5.

o B

10.

. study

achieve achievable

create

energize

function

help
produce

read

stress
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ORGANIZATION

A paragraph is like a sandwich. The topic sentence and concluding sentence are the
two pieces of “bread” enclosing the “meat”"—the supporting sentences.

TOPIC SENTENCE — ||
SEUPPORTING SENTEMOES ———=

COMCLUDING SENTENCE —————

The topic sentence presents the main idea of the paragraph. The supporting sentences
give information to explain or prove the main idea. The concluding sentence
summarizes the main idea or restates the topic sentence in different words.

THE TOPIC SENTENCE

The topic sentence is the most important sentence in a paragraph. It has two parts:

a topic and a controlling idea. The topic names the subject of the paragraph. In the
writing model on page 52, the topic is leisure time. The controlling idea tells the main
idea about the topic. It is called the controlling idea because it controls, or limits, the

topic to a very specific idea. In the model, the controlling idea is that leisure time
is beneficial.

Here are examples of topic sentences with the same topic but different controlling ideas:

- CONTROLLING
TOoMC —|I IDEA

1a. Some hobbies are relaxing.
—— i_ cDN':DHE.LUM _'l
1b. Some hobbies are too expensive.
CONTROULING

TOPFIC o | [— IDEA —L

2a. Some jobs are dangerous.
CONTROLLING ———
s PR I0EA
2b. Some jobs are repstitive and boring.

CONTROLLING
TOMC — I IDEA

2c. Ema jobs are perfect for students.
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e Work with a partner, a small group, or the whole class. For each topic
e sentence, discuss the type of supporting information a paragraph on the
topic might contain.

1. Some jobs are dangerous.
2. Some jobs are repetitive and boring,.
3. Some jobs are perfect for students.

Position of the Topic Sentence

The topic sentence is usually the first or second sentence in a paragraph. Experienced
writers sometimes put topic sentences at the end, but the best place is usually at the
beginning. A topic sentence at the beginning of a paragraph gives readers an idea of
what they will be reading. This helps them understand the paragraph more easily.

Not Too General, Not Too Specific
A topic sentence is neither too general nor too specific.

too cenerar A jOb is part of life.

This is too general because there is no specific controlling idea. The reader has no idea
what the paragraph will say about jobs except that people have them.

roo speckic AN increasing number of people in the United States work 50
hours a week.

This is too specific. It gives a detail that should come later in the paragraph.

soop 1he number of hours that Americans work each week has
changed in the past 30 years.

This is a good topic sentence because it gives the reader a hint that the paragraph will
discuss changes to the number of hours that Americans work. A good topic sentence
tells something about the contents of the paragraph but does not give the details.

PRACTICE 3 Identifying Good Topic Sentences

@ Check () the good topic sentences. What is wrong with the others?

Write Too Epﬂﬂfﬁc or Too Qﬂ'ﬂef'&f.
Too specific 1. It is estimated that leisure travelers spend more than $500 billion

in the United States,

v 2

. Research shows that there are three main purposes for
leisure travel.

3. Digital cameras have several advantages over film cameras.

4. Digital cameras are a common form of technology these days.

5. Digital photos are composed of small squares, just like a tiled
kitchen floor or bathroom wall.

(continued on next page)
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Learning the meanings of the abbreviations used in text
messaging is like learning a new language.

. BRB, BTW, CU, and F2F are abbreviations.

. Smart phones can perform a variety of useful functions.
9.

10.

11.

12.

Consider these four factors when buying your next phone.
Cats have certain characteristics that make them good family animals.
Animal shelters take care of homeless dogs and cats.

It is a good idea to volunteer at an animal shelter.

() Read each paragraph. Circle the best topic sentence in the list. Then write

it on the line.

Papacrarn 1

Mountain Climbing

There are three main types of mountain c“mbinq.

Trail climbing is the easiest. Climbers just walk along trails to the top of a

mountain. The trails are not very steep, and the mountains are small. The

second type, rock climbing, takes place on steeper slopes and bigger mountains.

Climbers generally have to use special equipment such as climbing shoes, ropes,

and metal nails called pitons. The third type is ice climbing. Ice climbing takes

place only on very high mountains and requires a lot of special equipment.

Equipment used in ice climbing includes ice axes and crampons, which are

spikes attached to a climber’s boots for walking on ice and hard snow. In short,

mountain climbing can range from an easy walk to a challenging trek.

@ There are three main types of mountain climbing,

b. Mountain climbing requires special skills and equipment.

¢. The sport of mountain climbing is practiced worldwide.

d. Mountain climbing is one of the most difficult sports.
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PArAaGRAFH 2

LLT ir Regional Foods in the United States

For example, Kansas City, in the very center of the United States, is known for
its beef, and Kansas City barbecue is everyone’s favorite way to enjoy it. In
| Boston, people love baked beans. In the Southwest, chili, a stew made of meat,
beans, tomatoes, and hot peppers, is the regional dish. Wisconsin, a state with
many dairy farms, is famous for its cheese. Go to Maryland and Virginia for
egg cakes, which are fried egg and breadcrumb patties. In the Northeast, try
fish chowder, a rich fish , potato, and onion soup. Indeed, many U.S. cities and

regions have a special food for everyone to enjoy.

. There is a variety of food in the United States.

d
b. Food in the United States varies from sweet desserts to spicy stews.

A
.

Different regions of the United States have their own traditional foods.

d. Food in the United States is quite delicious.

PARAGRAPH 3

Why Everyone Should Try Yoga

First, it is easy to get started. Unlike other forms of exercise, yoga does not require
a lot of special equipment or clothing, and it can be done almost anywhere,

Next, yoga is a good form of exercise regardless of people’s age or physical
condition when they start out. However, most important are the benefits of yoga.
It improves body strength and flexibility and is an excellent way to relieve stress.

It is clear that yoga is an easy-to-do and beneficial way to get exercise.

a. Yoga is a way to strengthen the body and the mind.
b. Yoga is becoming popular with people of all ages.
c. Yoga is an excellent form of exercise for several reasons.

d. Yoga is an example of how getting exercise reduces stress.

Basic Paragraph Structure 57




Writing Good Topic Sentences

58 CHAPTER3

Read each paragraph. Identify the topic and the controlling idea. Then write an
appropriate topic sentence on the line.

Paracrara 1

A World of Flavors

foeds from all over the world are poapular in the United States.

Even small towns in the United States have at least one pizzeria and one
Chinese restaurant. Every midsize town has at least one taqueria, where
you can get a delicious Mexican taco or burrito. French food has always
been popular, and hot dogs and hamburgers, German in origin, are found
everywhere. More recently, Middle Eastern shish kebab, Japanese sushi, and
English fish and chips are increasingly available in the United States. These

examples show that American cuisine is actually quite international.

Paracraru 2

Skipping Breakfast

Some people say that they skip breakfast because they think it will help them
lose weight. Another reason people give is that they simply don’t like breakfast.
Others say that the reason is cultural. People in their home culture usually
consume only two meals a day, and breakfast isn’t traditionally one of them,
The most common reason people give is lack of time, They like to stay in bed
until the last minute, and then they have to rush to get to work or to school on

time. To sum up, there are a variety of explanations for not eating breakfast.




ParaGrarn 3

Grand Canyon, Grand Vacation

like this.

Developing Topic Sentences

First of all, travelers should decide what time of year they would like to visit
the Grand Canyon. It can be very cold in winter, and it sometimes snows
throughout the month of May. However, summers are hot, and because the
Grand Canyon is a popular tourist destination for families on vacation, it can

be very crowded during the summer months. Another thing to think about is
where to stay. There are hotels in and near the Grand Canyon, but they are not
cheap. Some travelers prefer camping as a way of enjoying nature and saving
money. Finally, visitors should consider the various ways to see the canyon.
Possibilities include the lookout points along the South Rim, the Skywalk on the
West Rim, or a helicopter ride. In conclusion, any trip to the Grand Canyon is

sure to be fantastic, and with a little planning it can be even better.

You can develop topic sentences in various ways. Suppose that you were asked to
write a paragraph about the topic friends. Friends is too large a topic for a paragraph, so
your first step would be to narrow friends to a smaller topic. One way to do this would
be to use the listing technique that you learned in Chapter 1. If you made a list of
every word or phrase that comes into your mind about the word friends, it might look

Kinds of friends
New friends

Old friends

Rest friend
Childhood friends

Friends
Friends 'From seheol
Casval friends
Hew te make friends
What do friends do?
fast friends forever

i

___-__.r_‘—l-n_'__-"_‘-‘-'
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Then you could choose one of the items from your list, such as “What do friends do?”
and make a second list while narrowing the topic a bit more.

What Do Friends Do?
Have fun tegether Protect each other
Hang out tegether Depend on each other
Play sports together Ask advice
Share secrefs Help each other
Trust each other Have similar hobbies
Share Prabfﬁ*m! Like the same movies
T e = — =11

After narrowing your topic, you would decide which items on your list are most
important to your idea of “what friends do.” Then you would write a topic sentence
based on your narrowed topic and your controlling idea about it. Remember, a
controlling idea should not be too specific or too general.

My close friends and I support one another in various ways.
My best friend Joe and I enjoy the same activities and share
our deepest thoughts.

I — —

— — —_— o

On a separate sheet of paper, use the listing technique to think of an activity
that you enjoy, such as a hobby or sport. Your list might look like this:

Faverite Hobbies or Sports
P!n}vinﬂ seccer Bicyc!ing
Taking photographs Running track
Pfqying_videp games Watching movies
Deing a martial art Pfa}'ing chess
Bird watching Hiking and camping
S — p -

Then write a topic sentence that includes some of the activities on your list.

Tai chi is a martial art that benefits both my mind and body.
Bird watching is my faverite habb}r for three reasens.

e ——— F: i~
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WEP?RT“"G SENTENCES: MAIN POINTS

F— E11- :.Aﬂtr you write a topic sentence, you must provide information to support it. In

“supporting sentences, you present main points about the topic (for example, reasons,
advantages, categories, or events in a narration) and supporting details (examples,
facts, description, explanations, and definitions).

Look at these main points from the writing model on page 52. They present three key
benefits of leisure time, which are then followed by examples and explanations.

Man Points

First of all, relaxation reduces stress that can lead to serious
health problemns.

The next benefit is creativity.

Finally, interests outside of work can lead to a positive attitude.

PRACTICE S Writing Main Points

Work with a partner or in a small group. Read each topic sentence and the
main point provided. Then add as many main points as you can.

1. Travel by plane has several disadvantages.

a. A;rplane travel is generally expensive.

b.

C.

d.

2. Reading helps English language learners improve their English.

a. Readinq Enq“ih texts hefps learners E.:rpand their vocnbulﬂr}r.

C.

d.

3. Consider these important factors when planning a party.

a. Think about the number of quests you want to invite.

b.

cl

(continued on next page)
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4. A good friend must have two/ three /four important qualities.

a. _Heorshe muit be able to keep secrets.

b.

C. =

d.

5. Avoid stress when studying for a big test by taking the following actions.

a. _DPegin studying days ahead of time.

b.

| S

d.

SUPPORTING DETAILS: EXAMPLES

Examples and the explanations that accompany them are one of the easiest and most
effective types of supporting details. You can use examples from your own knowledge
and experience to illustrate a topic or main point. Examples are effective because they
are specific and easy for readers to “see” (or visualize). They make your meaning clear
and memorable.

Motice the example signals that are often used to introduce examples. At the beginning
of a sentence, use For example or For instance, followed by a comma. In front of an
example that is just a word or phrase (not an entire sentence), use the prepositional
phrase such as.

E.I:.:II:“'.II:I E 51""*:1' I-.I “

Followed by a Comma

For example, For example, planting a community garden is a
great way to meet people and relieve stress.

For instance, For instance, when volunteers help children

learn to read, they feel wonderful about what
they have achieved.

Not Followed by a Comma

Such as Individuals with hobbies, such as photography,
travel, and music, develop new talents.
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Using Example Signals

a . = Complete the paragraph with example signals from the chart on page 62.
s Capitalize and punctuate them correctly. Use each signal once.

A Must-See City

London has many great tourist attractions. for t‘f"'filﬂ""‘F]“-’: most
tourists stop at Westminster Abbey, a famous church, where English kings and
queens are crowned and where Prince William married Catherine Middleton.

Westminster Abbey is the burial place of famous people,

- 5
poet Geoffrey Chaucer, scientists Isaac Newton and Charles Darwin, and

actor Laurence Olivier. Tourists also like to catch a glimpse of royal life while

in London. they can watch the changing of the guard at
3.

Buckingham Palace, or they can tour the Tower of London, where the British

crown jewels are kept. Indeed, there are countless points of interest for travelers

who visit London.

PRACTICE 7 Identifying Main Points and Examples

Reread the writing model on page 52. Find two more main points and three
more examples. Copy them into the appropriate boxes on the diagram.

Whether it lasts for a couple of hours or a few days, leisure time has specific benefits.

MAIN POINT
Firct of all, relaxation reduces stress that can lead to serious health problems.

EXAMPLE
for example, some people spend a resiful day watching movies or reading.

EXAMPLE

MAIN POINT

EXAMPLE

MAIN POINT

EXdaAMPLE

CONCLUDING SENTENCE
All in all, leisure time helps people stay healthy and has the additional benefit of
allowing them to work more industriously and productively.
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THE CONCLUDING SENTENCE

The concluding sentence signals the end of a paragraph and reminds the reader of the
controlling idea, Here are three tips to help you write a good concluding sentence:

1. Begin with a conclusion signal. Most conclusion signals have commas after them;
others do not.

Followed by a Comma

All in all, In short, mountain climbing can range

In summary, from an easy walk to a challenging trek.

I brief. Indeed, many U.5. cities and regions _
have a special food for everyone to enjoy.
To conclude,

In conclusion,

To summarize,

Indeed,

To sum up,

In short,

Not Followed by a Comma

It is clear that . . . It is clear that yoga is an easy-to-do,

These examples show that . . . beneficial way to get exercise.

You can see that . . .

2. Use one of these methods to remind your reader of the topic sentence.

* Repeat the controlling idea in the topic sentence in different words. Do not just
copy the topic sentence.

rorc sesTence Some hobbies are too expensive.

conciuome sentence Indeed, most people simply do not have enough
money for certain pastimes.
® Summarize the main points of the paragraph.
conciLuninG sentence IN short, only the very wealthiest of people can

afford to be serious collectors of coins, old cars,
and art.

3. You may give your final thoughts, a suggestion, or a prediction in your conclusion.
However, never end a paragraph by introducing a new and unrelated idea!

mconrect N conclusion, becoming a collector offers a great
deal of enjoyment.

correct [N conclusion, consider the cost before beginning
a new hobby.

64 CHAPTER3




Identifying Effective Concluding Sentences

Read the paragraph. Circle the best concluding sentence in the list. Then write
it on the lines. Be prepared to explain your choice to the class.

Getting Involved in Campus Life
Students who participate in activities
outside of class receive a number of
advantages. To begin with, joining a club
or attending a campus event can provide
a much-needed break from studying. In
addition, getting involved in student activities

is a good way to make new friends. This is

especially important for students who are

feeling alone during their first days at a new school. Another advantage is
learning new skills. For example, students who belong to a psychology club
can learn more about their major and develop leadership skills that will be

valuable later in life.

a. In conclusion, students can have a lot of fun when they join campus activities.
b. In conclusion, students who are involved in campus life get more out of school.

¢. In conclusion, students will not feel lonely if they join a club with
other students.
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PRACTICE 9 Writing Effective Concluding Sentences

66 CHAPTER3

Write an appropriate concluding sentence for each paragraph. Be sure to begin
with a conclusion signal.

Pamacrarn 1

Smart Choices in the Cafeteria
The college cafeteria is full of food that can cause weight gain, but students
have choices. For example, breakfast options include fruit and yogurt instead
of pastries or bagels. At lunch, it is possible to have a green salad instead
of a burger and fries or a slice of pizza. An excellent dinner choice is baked
chicken with vegetables rather than a large serving of spaghetti or macaroni

and cheese.

Paracrarn 2

Children’s TV for Language Learning
Wiatching children’s programs on television is a good way to learn a
foreign language. In fact, the spread of English has been helped by children’s
TV. First, the actors speak slowly and repeat often. Also, the vocabulary they
use is not difficult. Finally, there is always a lot of action, so you know what is

happening even if you don't fully understand the words.
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Putting Sentences in the Correct Order

Read the sentences from a paragraph about games. Follow the instructions:
1. Find the topic sentence that has been identified with the number 1.
2. Locate the concluding sentence, and write 10 next it.

3. Locate three key points about the topic, and put them in order. Look for the signal
words first, next, and finally.

4. Decide which examples support which main points,

5. Based on the order of the main points and examples, number the sentences
2 through 9 to show their logical order.

Games People Play

a. Finally, there are games for people who like the idea of being on a team
and enjoy physical activity.

b. For example, sudoku mentally challenges players to look for patterns
with numbers.

— ¢ Indeed, the wide variety of games offers something to just
about everyone.

— d. The most obvious examples are sports such as basketball, baseball, and
soccer, but party games such as charades can get quite physical as well.

— e. The first type of game will allow you to relax quietly but will also keep
your brain active.

— f. For instance, when you play checkers or chess or when you play cards
with a group of friends, you are also developing personal relationships.

g- Next, if you prefer spending time with others, there are games with a
social element.

h. Other brain games such as crossword puzzles, word search puzzles, and
word jumbles require language skills.

i. Playing games is a perfect leisure time activity because games meet many
different needs.

j- The same is true of board games such as Monopoly and Settlers of Catan,
which have been bringing people together for friendly competition for
decades.
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@ Now copy the sentences from Part A on page 67 into the diagram in the
correct order.

TOPIC BENTENCE

Playing games is a perfect leisure fime activity because games meet many
dj'ﬂz;ren’r needs.

MAIN POINT

EXAMPLE

EXAMPLE

MAIN POINT

EXAMPLE

EXAMPLE

MAIM POHINT

EXAMPLE

CONCLUDING SENTENCE

Choose one of the topic sentences that you wrote in the Try It Out! activity on

page 60. Then use listing or freewriting to think of main points and examples.
On a separate sheet of paper, make a diagram of boxes like the one in Part B
and fill it in. Be sure to add a concluding sentence.
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. Cvod writers know how to build sentences by starting with subject-verb-object (5-V-O)
combinations. They then add more information by including adjectives and adverbs
within the basic 5-V-O patterns.

ANALYZING THE MODEL

| The model is a paragraph about adventure travel. As you read it, pay attention to the
adjectives and adverbs.

Read the model. Then answer the questions.

Model

Adventure Travel

1 When it comes to vacations, do you prefer peaceful days on a sunny beach, or are
you the adventurous type? 2 Adventure travel typically falls into two categories: hard and
soft. 3 Hard travel is most often associated with adventure and risk. 4 This kind of trip is
usually for individuals who want to challenge themselves physically. s Examples include
scuba diving on Australia’s Great Barrier Reef, cross-country skiing in Yellowstone
National Park in winter, and exploring the incredible jungles of South America on a
boat ride down the Amazon River. 6 Clearly, hard adventure trips are for anyone who
enjoys high levels of excitement and does not mind living dangerously. 7 Soft adventure
still gives travelers an opportunity to have new and exciting experiences in beautiful
locations, but it is usually less risky and
more comfortable. & For instance, studying
a language during a homestay in a foreign
country is typically not as dangerous
as jumping from an airplane during a
skydiving vacation. 9 However, it is thrilling
in its own way. 10 Soft adventure travelers
also participate in activities such as
hot-air ballooning and bird watching,
which let them see the world in a fresh
way. 11 In short, both hard and soft
adventure travel provide the chance to
experience the unknown.

Questions about the Model

1. What are three adjectives in Sentence 17

2. What is the adverb in Sentence 27

3. According to the paragraph, why do people like adventure travel?
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ADJECTIVES AND ADVERBS IN BASIC SENTENCES

You learned four basic sentence patterns in Chapter 1. In Chapter 3, you will review
and expand the patterns,

ExampLES PATTERNS
Hard adventure travel usually presents physical challenges (for active people).
Scuba diving and skydiving have a dangerous element.
enjoy incredible experiences but live comfortably. 5VV

Language courses and homestays (in foreign countries) teach new skills and SS vV
affect travelers positively.

Soft adventure travelers |

Every sentence must have a subject and a verb. Some verbs also have an object.* In

the examples above, the subjects are highlighted in yellow, the verbs are highlighted

in green, and the objects of verbs are highlighted in pink. In Chapter 1, you also
learned that sentences can have prepositional phrases. The prepositional phrases in the
previous examples are in parentheses.

Subjects, objects of verbs, and objects of prepositions are often nouns, so they can be
described by adjectives. Verbs can be described by adverbs. Look at the examples again.

ADJECTIVE ADVERD ADJECTIVE ADJECTIVE

usually PRESENE physical A,
1. Hard adventure travel usually pr ' physical challenges (for active people).
ADJECTIVE

1
2. Scuba diving and skydiving hﬂ:l a dangerous element.

ADJECTIVE ADJECTIVE . ADWERB
HE, e . p—
3. Soft adventure travelers @njoy incredible experiences but live comfortably.

ADJECTIVE ADJECTIVE

: 1 : . =
4. Language courses and homestays (in foreign countries) teach new skills
ADVEREB

o S I.—]
and afect travelers positively.

D

Identifying Adjectives and Adverbs

@) Underline the subjects and double underline the verbs. Then circle the objects
of verbs and put parentheses around the prepositional phrases.

1. Adventure travelers constantly look for unusua_lffor their vacations ).

2. Backpackers and trekkers typically visit mountainous areas on a trip.

3. Smart travelers carefully research and plan the details of their departure and arrival.
4. Websites quickly provide helpful information for vacationers.

5. Active travelers may sit and relax quietly for part of their trip.

* Transitive verbs (v.t.) are verbs with an objecL. Intransitive verbs (v.i.) are verbs that do not require an object. Your
English-English dictionary will indicate whether a verb is transitive or intransitive.
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— (© Reread the sentences in Part A on page 70. There is one adjective and one
| "_ | adverb in each sentence. Write adj. above the adjective. Write adv. above the
T adverb, as shown in the example.

ADV, ADd.
Adventure travelers constantly look for unusual(@estinations)

(for their vacations ).

Choosing between Adjectives and Adverbs
Read the paragraph. Then circle the correct word forms.

Savvy Travelers

f Creatively) travelers know many (economical / economically)
ways to take vacations. For example, they (specific / specifically) look for low-

cost airfares. They fly (cheap / cheaply) by shopping online and comparing
prices. In addition, they look (close / closely) at costs such as taxes, charges

for checked luggage, and airport fees before the (final / finally) purchase of

their tickets. Experienced budget travelers also make (intelligent / intelligently)
decisions about where to stay. They consider all the (possible / possibly) choices,

including everything from discount prices on rooms in (beautiful / beautifully)
four-star hotels to camping. In short, (wise / wisely) travelers reduce the cost of
their trips (significant / significantly) with several (basic / basically) strategies.

Editing a Paragraph for Word Form Errors
Find six more errors in the use of adjectives and adverbs. Make corrections.
Foodies

Foodies love incredible meals, so they eat and drink adventumu.?ém their
vacations. In their globally travels, they enthusiastically try the local cuisine.
In addition to popular restaurants with professional chefs, they visit family
restaurants and bravely eat unusually foods in open-air markets. Another
typically activity for food lovers is taking cooking classes. With their instructor,
they shop for specially ingredients and watch demonstrations. Then they
skillfully use what they have learned. True foodies usually do one final thing
before the end of a trip. They careful put all of their new recipes in a safe place

so that they can quick use them when they get home. Clearly, these travelers

want good food both at home and on the road.
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fﬁ.pplying Vocabulary: Using Adjectives

Before you begin your writing assignment, review what you learned about adjectives
on page 53.

Using Adjectives

@) Complete the chart with adjectives. Use your dictionary as needed.

Nouns VERrBs ADJECTIVES ADVERBS
comfort comfort comfortable  comfortably
enjoyment enjoy enjoyably
reliability rely reliably
analysis analyze analytically
specificity specify specifically
negation negate negatively
use use usefully
direction direct directly
caution caution cautiously

() Write a true sentence for each topic. In each sentence, include one of the
adjectives from the chart.

1. My favorite hobby

I love to sitin a comfortable chair and piay online video gamers With Ay friends.

2. My personality

3. My daily schedule

4, My biggest fear

5. My feeling about technology

6. My way to solve a problem

72 CHAPTER 3



B PREPARATION FOR WRITING

Iﬁiﬂlapters 1 and 2, you focused on prewriting, the first step in the writing process.
The next step is to organize your information and ideas.

OUTLINING

To organize ideas, make an outline before you begin to write. An outline is like an
architect’s plan for a house. Imagine building a house without a plan. The kitchen
might be far away from the dining room, or the house might not have enough
windows. Having a plan not only helps you, the writer, to organize your thoughts.
It also ensures that you don’t leave out anything important. In Chapter 1, you made
simple outlines that looked like this one.

SimrLE Paracuarn OuTLINE

Topic Sentence
A. Supporting Sentence
B. Supporting Sentence

C. Supporting Sentence

Co nc]uding Sentence
S R e ——__J_'_—'._‘—_H

The diagrams on pages 63 and 68 were also outlines. Now you will write a detailed
outline using the system of letters and numbers in the example. Notice that each group
of letters (A, B, C) and numbers (1, 2, 3) is indented.

Deraiep Paracrara OUTLINE

Topic Sentence
A. Main Point (reason, benefit, and 5o on)
1. Supperting Detail (example, fact, descripfion, and so on)
1. Supporting Detail
3. Supporting Detail
B. Main Point
Supp_orﬁr_.a_Defaif
1. Supporting Detail
3. Supporting Detail
C. Main Point
1. Supperting Detail
2. Supporting Detail
3. Suppnrﬁng Detail
Concluding Sentence

e e e T _____;—-——._.l_‘—"'"—'-
Basic Paragraph Structure 73

www.ellt.ir




THE DETAILED OUTLINE

A student is organizing a paragraph about the connection between music and style.
Here is her detailed outline.

Music Styles
Topic Sentence: Different kinds of popular music
affect how people.
A. Punk is music of rebellion, and punk
style is shocking.
1. Spiked hair
2. Theatrical makeup
3. Safety-pin jewelry
4. Ripped clothing
5. Ear piercing

B. With the success of music, clothing
from African-American areas of large cities
became popular.

1. Baggy jeans, worn low
2. Hooded sweatshirts
3. Baseball caps worn backward or to the side
4. Do-rags (scarves) around head
C. The very casual clothing style of grunge musicians also influenced

Stonewashed jeans

Plaid flannel shirts

Big, floppy hats or knit caps
Long, straight hair

5. Heavy boots

Concluding Sentence: You can sometimes identify musical taste by the
clothes people wear.

b o e

In this detailed outline, points A, B, and C support the topic sentence. The numbered
details explain each main point. Of course, outlines are usually not as regular as this
model. Every outline will probably have a different number of main points and a
different number of supporting details.
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m Uutfinlng an Academic Pﬂfﬂgraph

{) Reread the model on page 69. Then outline its main points and supporting
details. Use full sentences for main points and phrases for supporting details.

|
Adventure Travel

Topic Sentence: Adventure travel typically falls into two categories: hard and soft.
A. Main Point: _Hard travel is most often associated with adventure and risk.

1. Supporting Detail:

2. Supporting Detail:

B. Main Point;

1. Supporting Detail:

2. Supporting Detail:

Concluding Sentence: In short, both hard and soft travel provide the

chance fo experience the unknown.

@ Read the paragraph. Then outiine it on a separate sheet of paper.

Bad Drivers

There are three kinds of bad drivers you see on the streets and
highways of almost any country. The first kind of bad driver has big
dreams of being a Grand Prix racer. This person drives very aggressively.
For example, he or she steps on the gas and roars away the second
a traffic signal turns green. Driving in the passing lane and ignoring
speed limits are normal for this kind of driver. The second kind of bad
driver is the modern multitasker. Multitaskers include drivers such as
working mothers and overworked businessmen and women. They eat a
sandwich, drink a cup of coffee, talk on their cell phone, and discipline
the children fighting in the back seat while speeding down the highway
at 65 miles per hour. The last kind is the cautious driver. The cautious
driver drives v-e-r-y slowly and carefully. For instance, he or she drives
no faster than 40 miles per hour on highways and slows down to 30
on every curve. When making a turn, he or she almost comes to a full
stop before inching around the corner. In conclusion, bad drivers can be
speedsters, “slowsters,” or just inattentive motorists, but you have to
watch out for all of them!
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WRITING ASSIGNMENT

You are going to write an academic paragraph about a hobby or sport that you enjoy.
You will use what you have learned about the basic structure of academic paragraphs.
Follow the steps in the writing process.

STEP 1: Prewrite to get ideas.

Use the topic that you selected for the Try It Out! activity on page 60. Reread your
listing or freewriting. If you need to change your topic or develop it further, continue
listing or freewriting. Gather ideas and details about your topic until you are
satisfied with it. Underline or highlight the parts that you like the most.

STEP 2: Organize your ideas.

Make a detailed outline. Follow the example outline “Music Styles and Fashion”
on page 74. Include your topic sentence, your supporting sentences, and your
conclusion. Use your outline to guide you as you write.

STEP 3: Write the first draft.
o Write FIRST DRAFT at the top of your paper.

® Begin with a topic sentence like the one you wrote for the Try It
Out! activity on page 60. Be sure it states your controlling idea.

e Include a supporting sentence for each of your main points.

* Use examples and explanations to support your main points
and controlling idea. Use example signals to introduce
your examples.

* Write a concluding sentence. Use a transition signal.

» Pay attention to sentence structure. Include both simple
and compound sentences, and punctuate them correctly.
Use adjectives and adverbs to add color and detail to
your paragraph.
= Write a title. It should clearly identify your topic. For examples,
look at the titles of the models in this chapter.

STEP 4: Revise and edit the draft.

e Exchange papers with a classmate and ask him or her to check
your first draft using the Chapter 3 Peer Review on page 258.
Then discuss the completed Peer Review and decide what
changes you should make. Write a second draft.

e Use the Chapter 3 Writer's Self-Check on page 259 to check
your second draft for format, content, organization, grammar,
punctuation, capitalization, spelling, and sentence structure.
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Fwite > sTEP 5: Write a new dratt.

Write a new copy with your final revisions and edits. Proofread it, fix any errors, and
hand it in along with your first and second drafts. Your teacher may also ask you to
hand in your prewriting papers and the Peer Review and Writer’s Self-Check.

SELF-ASSESSMENT

In this chapter, you learned to:
) Identify and write topic sentences

O Write supporting sentences to explain or prove the
topic sentence

(D Identify and write concluding sentences
() Use adjectives and adverbs in sentences and paragraphs
) Use detailed outlines to structure paragraphs

() Write, revise, and edit an academic paragraph about a
hobby or sport

Which ones can you do well? Mark them )
Which ones do you need to practice more? Mark them @

EXPANSION

@ 1imED WRITING

As you learned in previous chapters, you need to write quickly to succeed in academic
writing. For example, sometimes you must write a paragraph for a test in class, and
you only have 30, 40, or 50 minutes.

In this expansion, you will write a well-organized academic paragraph in class. You
will have 30 minutes. To complete the expansion in time, follow the directions.

1. Read the writing prompt on page 78 (or the prompt your teacher assigns) carefully.
Make sure you understand the question or task. Then choose a topic for your
paragraph. (2 minutes)

2. Freewrite or use the listing technique to narrow your topic and gather information
(main points and details) about it. Then organize your information into a detailed
outline. (9 minutes)

3. Write your paragraph. Be sure that it has a title, a topic sentence, supporting
sentences, and a concluding sentence. It must also have transition signals.
(15 minutes)

4. Revise and edit your paragraph. Correct any mistakes. Check sentence structure,
spelling, and punctuation. (4 minutes)

5. Give your paper to your teacher.
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Prompt: What do you do when you want to relax? State what your favorite leisure
time activity is. Why do you prefer this type of activity when you want to
relax? Present main points and give details (such as examples) to explain
your choice.

If you're having trouble starting your answer to a test question or the question

mummwmmmmwmmmwm
mmmm&g

SUMMARY WRITING

A summary is a short statement that gives the main information without giving all the
details. The ability to summarize is a useful academic writing skill. For example, in
your college classes, you will need to summarize information from your textbooks. In
some classes, you will also write original papers in which you summarize information
from outside readings.

Reread the writing model on page 52. Then read the example of a summary.
SUMMARY

It is a good idea to have free time to do whatever we want. Time off
lowers stress and helps us stay healthy. In addition, we can get new skills
and a positive attitude from our hobbies and special projects. All of this
helps us when we return to school or work.

As you can see, the summary (52 words) is much shorter than the original (166 words).
When you do a summary, write the main points in as few words as possible.

There are three keys to writing a summary:
1. Include the topic sentence and the main points. Leave out unimportant details.
2. Use your own words as much as possible. Do not copy sentences from the original.

3. Do not add any ideas that are not in the original. Do not give your opinion.

Reread the model on page 69. Then write a summary of it.

When you write a summary, begin with a topic sentence. Use your own words
msmmummmdmmumﬂarsmmtmmpm
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CHAPTER LOGICAL DIVISION
4 OF IDEAS

OBJECTIVES

To write academic texts, you need

to master certain skills.

In this chapter, you will learn to:

* Use the logical division of ideas
pattern to develop a paragraph

* QOutline and edit paragraphs for
unity and coherence

* Use signal words to improve the
coherence of paragraphs

¢ Edit paragraphs to correct
run-ons and comma splices
* Write, revise, and edit a

paragraph about shopping
habits

How do you do your shopping?




INTRODUCTION

In Chapter 3, you learned that academic paragraphs have three main parts: a topic
sentence, supporting sentences, and a concluding sentence. Chapter 4 explains how

to develop your paragraphs so that they have unity (focus) and coherence (logic). At
the end of Chapter 4, you will write a paragraph with well-organized support that has
unity and coherence.

ANALYZING THE MODEL

The writing model presents one person’s reasons for not having a credit card.

Read the model. Then answer the questions.

fWriling Model

Why | Don't Have a Credit Card

1Visa, Mastercard, American Express—you name it, and most consumers have it. 2 However,
there are three reasons | will not get a credit card. 3 The first reason is that using a piece of plastic
instead of cash makes shopping too easy. 4 Consequently, many shoppers buy unnecessary
itemns. 5 For instance, last week | saw a $75 pair of pink sandals in my favorite shoe store, & Of
course, | have no need for pink sandals, and | certainly do not have the $75 to purchase them.
7 With a credit card, | would now own those sandals and be worrying about how to pay for them.
8 That leads me to the second reason | refuse to have a credit card. 8 With a credit card, | would
end up owing money. 10| would be like my shopaholic friend Sara. 11 She started using a credit
card last year and already owes $4,000 for jewelry, designer sunglasses, and handbags. 12 Sara
makes only the minimum monthly payments on her credit card balance. 13 Her monthly interest
charges are higher than her payments, so she is unable to reduce her total balance. 14 Sara will be
in debt for years, as a result. 15 Finally, | avoid using credit because | have difficulty understanding
credit card agreements. 16 The legal vocabulary in credit card contracts is too complicated for
anyone except a lawyer. 17 In addition, there is a lot of fine print—small type with important details.
18 For example, some credit card companies explain their payment policies in the fine print, and
consumers do not notice them. 191 do not want to pay late fees or higher interest rates because
| do not know the reguirements for making my monthly payments on time. 20 To sum up, credit

cards may be convenient for some people, but for me, they are a plastic ticket to financial disaster.
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Questions about the Model

g : 1. How many reasons does the writer give for not having a credit card?
el Which sentence tells you the number?

2. Circle the words and phrases in the paragraph that signal each new reason.
3. What kinds of support does the writer give for each reason?

4 Noticing Vocabulary: Synonyms

To make your writing more interesting and expressive, vary the words you use to refer
to the same person, place, or thing. Where possible, use synonyms, words that share
the same or almost the same basic meaning. The writer of the model on page 80 used
these synonyms to avoid repetition.

One thing to keep in mind about synonyms is that it is unusual for two words in
English to have exactly the same meaning. Take, for example, the adjectives bad and
evil. These two words can be synonyms (as in bad man/evil man). However, they are
not always synonymous. For instance, the author of “Why I Do Not Have a Credit
Card” believes that credit cards are a bad idea, but she does not think that credit cards
are an evil idea. Pay attention as you learn new vocabulary, and work closely with your
writing instructor so that you can select the right synonym, the one that truly matches
your meaning.

Identifying and Finding Synonyms
@) Work with a partner. Match the words in Column A with their synonyms in

Column B.
Cowumn A Cowwmn B
J 1. reason a. decrease
2. for instance b. be in debt
3. reduce c. see
4, financial d. for example
- 5 owe e. difficulty
6. notice f. monetary
7. problem g- cause
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@ Work with a partner. For each word from the writing
model, find two synonyms. Write them. Use a dictionary
or thesaurus as needed.

1. company corporation

2. complicated

3. convenient

4. disaster

5. impmtant

6. rate (n.)

ORGANIZATION

In the writing model on page 80, the writer organized the supporting sentences by
giving the first main point (in this case, the first reason) with all of its supporting
details, followed by the second reason with all of its supporting details, and the third
reason with its supporting details.

LOGICAL DIVISION OF IDEAS

Logical division of ideas is a pattern of organization in which you divide a topic into
main points and discuss each main point separately. You can use the logical division of
ideas pattern to organize supporting sentences for many kinds of topics:

Torcs

e reasons for shopping online; for owning a cell phone / smart phone /
digital camera /small automobile; for learning English; for texting
instead of making a phone call; for being a vegetarian / meat eater

e kinds of businesses / loans / bosses / teachers / students / shoppers

e types / styles of books / music / clothing / movies / advertisements

e advantages of living in a college residence hall; of having a roommate;
of living alone; of being an only /the youngest/the oldest child /a twin

» disadvantages of shopping online; of living in a college residence hall;

of having a roommate; of living alone; of being an only / the youngest /
the oldest child / a twin

* qualities / features of a good product / boss / company / employee;
of a good teacher / student / parent / salesperson
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i ?:n you use logical division to organize a paragraph, begin with a topic sentence
that presents your division of ideas (your main points) clearly.

=

~....There are several reasons that a vegetarian lifestyle is beneficial.
Good bosses have similar personal qualities.
There are three kinds of apps that all smart phones should have.

In the supporting sentences, discuss each main point one after the other. Introduce
each main point with a signal word or phrase such as the first reason . . ., the second
type . . ., the final advantage . . ., in addition, furthermore, also, and moreover.

One reason to be a vegetarian is that it can increase health.
Another characteristic of a good boss is fairness.
In addition, every smart phone needs mapping software.

Support each main point with a brief explanation, short description, or a convincing
detail, such as an example or a statistic (numbers—costs, amounts, percentages, and

S0 on).

Because vegetables have plenty of vitamins and fiber, they play an
important role in the prevention of disease.

For example, when there is a disagreement between two employees, a
successful manager will listen to both sides.

Apps such as Google Maps offer information for people who are traveling
by car, on public transportation, or on foot.

At the end of a paragraph with a logical division pattern, writers usually summarize
the main points.

For all these reasons, being a vegetarian is a wise choice.
To sum up, a good boss is fair, responsible, and inspiring.

In brief, people can get the most from their smart phones by loading the
right kinds of apps.

PRACTICE 2 Recognizing Logical Division

Skim the paragraphs that are used as examples and practices in this chapter.
Find at least five paragraphs that use logical division of ideas as a pattern of
organization. Write the titles of the paragraphs. (Hint: Look for signal words and
phrases that show divisions of a topic into main points such as the first . . .,
another . . ., and in addition.)
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Outlining for Logical Division

Use what you learned in Chapter 3. Make a detailed outline of the writing
model on page 80. Use full sentences for main points and phrases for
supporting details.

Why | Don't Have a Credit Card
Topic Sentence: _here are three reasons I will not get a credit card.

A. Main Point:

1. Supporting Detail:

2. Supporting Detail:
B. Main Point:

1. Supporting Detail:

2. Supporting Detail:

3. Supporting Detail; _
C. Main Point:

1. Supporting Detail:
2. Supporting Detail:
3. Supporting Detail:
Concluding Sentence:

On a separate sheet of paper, gather ideas about a topic related to shopping or
buying habits. Follow the instructions:

1. Use listing or freewriting to select a topic and gather information about it. Look at
some of the sample topics on page 82 for ideas.

2. After prewriting about your topic, come up with at least three main points about
it. For each point, find at least two supporting details (such as a statistic or
example). Do more freewriting, if needed.

3. Then write a topic sentence and a detailed outline for your topic.
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UN‘ITY.IN THE SUPPORTING SENTENCES OF A PARAGRAPH

I ';]}t&ghsh unity is an important element of a good academic paragraph. In a paragraph
“With unity, all the supporting sentences work together to support the topic sentence. Each
sentence is directly linked to the topic and the controlling idea about the topic. In some
languages, it might be acceptable to wander away from the topic and controlling idea—
to make side trips to other ideas that are somewhat, but not directly, related to the topic
sentence. In English, doing so is not acceptable because it breaks the unity of a paragraph.

Editing Paragraphs for Unity

Find the sentences that are off topic. Cross out one more sentence in
Paragraph 1 and one sentence in Paragraph 2.

I -

PAraGRAPH 1
Secrets of Good Ads

A good ad has three characteristics. First of all, a good ad is simple.
It lets pictures, and very few words, tell the story. Felevision-ads-are-

: Second, a good ad
targets a particular group of consumers. For example, ads for face creams
usually target middle-aged and older women, while ads for motorcycles
target young, single men. Third, a good ad appeals to people’s emotions.
For instance, women in the 30-to-50 age group often want to look and feel
younger, so face-cream ads promise them that using a specific product
will make them look more youthful. Teenagers, on the other hand,
often want to be popular, so ads directed at teens often show a happy,
confident-looking group of young people using the products in the ads.
Teenagers have a surprising amount of money to spend, so advertisers
research teenage fads . In conclusion, a good ad is simple, targets a
specific group, and appeals to that group’s emotions.

ParaGRAPH 2

Cookies, but Not the Ones to Eat

Internet cookies are small information files that websites put onto
personal computers. Online shoppers with worries about cookies should
know that the cookies have advantages both for them and for merchants.
The main function of cookies is to give Internet users quick access to
webpages. For example, because of cookies, customers on ecommerce
sites can keep items in their shopping carts while they look at additional
products and then check out with ease whenever they are ready. Cookies
also allow a website to remember personal information such as a
consumer’s name, home address, email address, and phone number, so
that these items do not have to be reentered. Some people believe that
cookies will damage their computers, but this is not true. For online
sellers, cookies provide an important advantage. They allow the sellers
to collect information about visitors to a website. Merchants can then
use this customer data for advertising and other marketing purposes.
Although there are concerns about what sellers might do with private
information, it is clear that cookies have their benefits.
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COHERENCE IN THE SUPPORTING SENTENCES OF A PARAGRAPH

In English, a well-written academic paragraph must have coherence in addition to
unity. A paragraph with coherence is logical. All of the sentences are easy to follow
because they are in a logical order and are well connected. There are transition signals
to help the reader along the way. The paragraph flows smoothly from beginning to
end. A reader can follow the main point and supporting sentences easily because one
sentence leads naturally to the next one. There are no sudden jumps.

Putting Each Supporting Sentence in the Right Place

One way to make a paragraph more coherent is to put each sentence in the right place.
For example, if you are discussing the first reason why you use credit cards, put all of
your supporting information for your first main point together. If you are including
dates or using time-order signals, be sure that your sentences follow a clear time
sequence (1940, 1962, 2001; at first, next, later).

Editing Paragraphs for Coherence

Circle the sentence in each paragraph that is not in a logical position. Draw an
arrow to show where the sentence should be placed.

Papacrara 1

A Short History of Smart Phones

Smart phones are a useful combination of communication device, personal
organizer, camera, educational tool, and entertainment center. They are a
common part of life in the 21st century, but they have a very short history. In the
1990s, there were two kinds of mobile devices: cell phones and PDAs (personal
digital assistants). People used their cell phones to make calls and their PDAs
to organize their lives by storing information such as their daily schedules and
the names, addresses, and phone numbers of their contacts. Then in 2002, the
Palm Treo and the Sony Ericcson PBO0 successfully combined the two types
of technology. Treo users could make phone calls and use PDA functions such
as sending email, setting up calendars, and editing computer documents. The
P800 also included an MP3 player. One year later, in 2003, BlackBerry further
developed smart phone technology. When Android phones came on the market
in 2008, smart phones became less expensive to buy and even more widely

used. In 2007, the iPhone achieved great success, especially because of the
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| _| T variety of apps that were available for it. Since 2008, manufacturers have
. continued to develop faster, more powerful, and more affordable mobile

technology. It will be interesting to see what happens in the future.

PARAGRAPH 2

Kinds of Salespeople
Watch out for three distinct kinds of salespeople because they will try
to trick you into buying products you don’t really want. The first type of
salesperson is the one who pretends to be your best friend. He shares his
personal experience as soon as you tell him what you want to buy. For instance,
if you are planning to purchase a pair of running shoes, he shows you his

favorite pair of running shoes and describes how fantastic they would look

on you. Before you know it, you are buying the most expensive shoes in the
store. Beware also of a second type of salesperson, the one who claims to be

an “expert.” He has all the answers and can give you the best advice on what

to buy. Suppose you are buying a television. He will flood you with details
about various models until you are so overwhelmed, you cannot compare the
various models on your own. The only logical choice is to ask the expert what
he recommends, regardless of the cost. Finally, avoid the super-aggressive
salesperson who pushes and pushes until you buy. He tells you, for example,
that the printer you want is only on sale today or that he has only one left in
stock. He insists that you should not leave the store without making a purchase.
Like a friend, he asks how you are and listens attentively as you tell him about
your life. In conclusion, steer clear of any salesperson who is too friendly, too
much of a know-it-all, or too aggressive, unless you want someone else to make

your shopping decisions for you.
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Using Nouns and Pronouns Consistently

Another way to achieve coherence is to use nouns and pronouns consistently
throughout a paragraph. Continue to use the same nouns and pronouns that you start
off with. For example, if you begin a paragraph with a plural noun, such as students,
don't change to the singular student. Also, don’t change pronouns for no reason. Don't
switch from you to they or he unless there is a clear reason to do so. Be consistent! If you
use the pronoun you at the beginning of your paragraph, keep it throughout.

Notice how nouns and pronouns in the paragraph have been changed to make
them consistent.

Different Kinds of Majors

Students they are
#rstudent-can choose many possible majors if ‘h&ﬂ'lzﬂ'he-lﬂ'

lnﬁreated in studying business at college. Before choosing a college,
e
-he—m-);heshuuld look at the types of business majors offered at

different schools. For example, -yau-}rnn study business administration,
finance, accounting, or sales and marketing. By reading the

petential students
course descriptions, can understand how the

majors differ.

PRACTICE 6 Identifying Consistent Use of Nouns and Pronouns

Read the paragraph. Circle the adjective + noun that is the topic of the

paragraph each time that it appears. Also circle all of the pronouns that
refer to the topic.

Part-Time Jobs

are beneficial for students in a number of ways.

First, of course, they provide much needed income. They make it
possible for students not only to pay their bills but also to have extra
spending money for clothing and entertainment. Next, part-time jobs
offer valuable experience. Students who have them quickly learn the
importance of being responsible, following directions, and working as
members of a team. Some part-time jobs can also teach useful skills such
as basic accounting or database management. Finally, having part-time
jobs while going to school teaches students how to become efficient.
Working students must learn to balance their schedules so that they
are able to complete their academic assignments and keep up with the
duties of their jobs. All in all, part-time employment has significant
advantages for students.
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. m Editing a Paragraph for Consistency

Find seven more consistency errors in the use of nouns and pronouns.
Make corrections.

Working as a Retail Buyer

Young people who are interested in the latest styles may want to consider
working asu—b;;; for retail stores. Retail buyers work for department stores
and large chain stores. They look for and choose the merchandise to sell in
the store. Retail buyers often specialize in one type of merchandise, such as
men's casual clothing or women'’s shoes. You choose the merchandise that you
think will sell well in your stores and appeal to your customers. Buyers also
travel to trade shows to ook at merchandise. He or she will purchase
products about six months before the merchandise appears in the stores.

You need to be able to predict the latest sty les trends, understand retail sales,

and work cooperatively with managers in sales, advertising, and marketing.

Placing and Punctuating Transition Signals Correctly

Transition signals are like traffic signals. They tell your reader when to slow down,
turn around, and stop. You have already used several transition signals. The chart
presents those you know and a few new ones.

Sentence CONNECTORS CoORDINATING

CONJUNCTIONS

To present main points in time order

First (second, etc.), To begin with,
First of all,

Later,

Meanwhile,

Next,

After that,

Now

Soon

Then

Finally,

(continued on next page)
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SenTeENCE CONNECTORS CoornDiNaTING OTHERS
CONJUNCTIONS

To present main points in a logical division of ideas pattern

First (second, etc.), and A second (reason, kind,
First of all, advantage, etc.) . . .
Furthermore, An additional (reason, kind,
Also, advantage, etc.) . . .

In addition, The final (reason, kind,
Moreover, advantage, etc.) . . .

To add a similar idea

Similarly, and

Likewise,

Also,

Furthermore,

In addition,

Moreover,

To add an opposite idea

On the other hand, but
However,

To give an example

For example, such as (+ noun)
For instance,

To give a reason

for because of (+ noun)
To give a result
Therefore, S0
Thus,
Consequently,
As a result,
To add a conclusion
All in all, It is clear that . . .
For these reasons, You can see that . .,
In brief, You can see from these
In conclusion, examples that . . .
To summarize, These examples show that . . .

To sum up,
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g_éﬁam Connectors
. Thﬁe words and phrases often come at the beginning of a sentence. They are usually
~ Jollowed by a comma. (Exceptions: Now, soon, and then do not take a comma.)
BEGINNING OF SENTENCE
First of all, a good ad is simple.
Then Android phones came on the market in 2008.

In conclusion, be aware.

Sentence connectors can also come in the middle and at the end of a sentence.

We usually (but not always) separate them from the rest of the sentence with a
COmMMa Or COmMMmas.

MmoLE oF SENTENCE
Teenagers, on the other hand, want to feel popular.

Some jobs can also teach useful skills such as basic accounting
or database management.

EnD oF SENTENCE
She will be in debt for years, as a result.

They make it possible for students to pay their bills, for example.

Coordinating Conjunctions

Use these to combine two simple sentences into a compound sentence. Put a comma
after the first simple sentence.

High school students have a surprising amount of money to
spend, so advertisers research teenage fads and fashions.

Others

These words are adjectives and prepositions. There is no special punctuation rule that
applies to all of these words.

The first reason is that using a piece of plastic instead of cash
makes it too easy for me to buy things | can't afford.

Another kind of salesperson is the "expert.”

Some people enjoy dangerous sports such as bungee jumping
and skydiving.
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Comparing Two Paragraphs for Coherence
) Read and compare the two paragraphs for coherence. Work with a partner.

92 CHAPTER4

Discuss which paragraph you think is more coherent. Point out specific words
and sentences to illustrate your opinion.

Pamracraru 1

Male vs. Female Shoppers

Clothing store owners who understand the differences between
male and female shoppers can use this knowledge to design their stores
effectively. Female customers use their five senses when they shop. They
want to touch and feel fabrics and see themselves in clothes. Owners of
women'’s clothing stores place the latest fashions and clothes with luxury
fabrics near the entrance. They put items near one another to allow a
woman to visualize how several items will look together as an outfit.
They group clothes not by item type but by style—classic or casual. Most
men go shopping out of necessity. They buy clothes only when they have
to. Men get a pair of jeans because their old ones have worn out. They
probably want to buy exactly the same type of jeans. Men prefer to buy
at a store that has everything in its place. They like all shirts together
over here and all pants together over there. This way, they can purchase
what they need and quickly leave the store. Men’s clothing stores are
arranged very differently from women's.

PARAGRAPH 2
Male vs. Female Shoppers

Clothing store owners who understand the differences between
male and female shoppers can use this knowledge to design their stores
effectively. Female customers use their five senses when they shop. For
example, women want to touch and feel fabrics and see themselves
in clothes. Because of women's shopping style, owners of women's
clothing stores place the latest styles and clothes with luxury fabrics
near the entrance. Furthermore, they put items near one another to
allow women to visualize how several items will look together as an
outfit. They also group clothes not by item type but by style—classic or
casual, for instance. Most men, on the other hand, go shopping out of
necessity. They buy clothes only when they have to. Men get a pair of
jeans because their old ones have worn out. They probably want to buy
exactly the same type of jeans. Moreover, men prefer to buy at a store
that has everything in its place. They like all shirts together over here
and all pants together over there. This way, they can purchase what they
need quickly and leave the store. You can see that men'’s clothing stores
are arranged very differently from women's for good reason.

Work with a partner. Reread Paragraph 2 in Part A. Circle the eight transition
signals. Then check your answers against the Transitions Signals chart on
pages B9-90.




' NGZEEEN Using Transition Signals for Similar Ideas

Complete the paragraph with the transition signals from the box. Capitalize
them correctly, and add a comma before or after the signal if needed. Use each
signal once.

also and -mereever  similarly

Is Technology Replacing Humans?
It is becoming quite common to take care of everyday tasks without making
human contact. You can shop on the Internet without speaking to a salesperson.
Moreover,  some stores, such as certain supermarkets and home-supply

1.
shops, now have self-service lines. That means you can go to the check-out

you can pay for your merchandise without talking with a

cashier. you can get cash for your daily expenses from an
3

Automatic Teller Machine (ATM) instead of going to a human teller inside the bank
or avoid going to the bank all together by making purchases with a credit card or
an app on your smart phone. You can complete an online class

4.
without ever meeting the professor face-to-face. Clearly, technology can make life

easier, but sometimes technology instead of a human may be too much.
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Using Transition Signals for Logical Division of Ideas and Examples

94 CHAPTER 4

Complete the paragraph with the transition signals from the box. Capitalize and
punctuate them correctly. Use each signal once.

finally for example such as
firstefall  asecond strategy then

Black Friday
In the United States, the Friday after Thanksgiving, also known as
Black Friday, is the busiest shopping day of the year. There are several
surefire methods that business owners use to get customers into their

stores on Black Friday. First f{: all, merchants offer sale

prices on holiday gifts and decorations. is to
2.

tell customers that there will be deep discount prices on a few in-demand

items, big-screen televisions might be on
3.

sale for only $250, but the number of them actually available is limited.

retailers open their doors at 6:00 A.M. or even

4.
earlier. They know that bargain shoppers will be waiting at the door ready

to buy. store owners use marketing. They put
5,

ads in print and online newspapers, or they advertise through other media,

- radio and television, to create Black Friday

shopping excitement.

Do not overuse transition signals because this is just as confusing as using too
few. Don't use a transition signal in every sentence. Use one only when it helps
your reader understand how one sentence relates to another sentence.




Using Various Transition Signals for Coherence

—_— h = Complete the paragraph by choosing the correct transition signal. Capitalize
- a— the signals as needed correctly. Use the punctuation to help you select the
right answer.

Getting a Parking Space at the Mall
Parking is a major challenge for customers at large shopping malls. Three

common sense strategies will go a long way toward meeting the challenge.

First (first / therefore / moreover), customers should arrive either
1.

early or late. fbut / for example / second), if the stores
Z

open at 9:30 a.m., customers will find plenty of spaces available in the outdoor

parking lots and garages until approximately 10:30. There is still hope for those

who are busy in the morning hours, = (consequently /

furthermore / however). Shoppers who do not have to be at home for dinner

will find plenty of places to leave their vehicles as long as they are in the

parking area after daytime shoppers leave and before the evening crowd

comes, (next / for / for instance), it is important for
3.

mall patrons to pay attention to the location of the spot where they park.

At popular malls, the hundreds of parking spaces all look the same,

(so / also / furthermore) drivers should have a plan of

action, (therefore / such as / moreover) writing down
6.

their section and row number or taking a photo of their location with a smart

phone. Drivers can (also / finally / however) park near
i

an entrance to their favorite store or another easy-to-remember location.

(for / finally / so), shoppers should not be afraid to do a little
walking. Sometimes, no convenient parking will be available. Instead of driving
around for 15 minutes, the best option is to take that faraway space and get

down to business. (to sum up / for example / next), the goal

9.
is getting out of the car and into the stores with as little frustration as possible.
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SENTENCE STRUCTURE

Good writers help their readers by clearly marking the beginning of each sentence with
a capital letter and the ending of each sentence with a period. The capital letters and
the periods that identify the sentences in a paragraph are important signals that allow
the reader to stop and think for a moment before moving on.

RUN-ONS AND COMMA SPLICES

In Chapter 1, you learned about a sentence error called a fragment, or incomplete
sentence. In this chapter, you will learn how to avoid a run-on and a comma splice, two
mistakes that occur when a sentence should end but instead continues.

A run-on happens when you join two simple sentences without a comma and without
a connecting word. A comma splice error happens when you join two simple sentences
with a comma alone.

run-on Men like to shop quickly women like to take their time.

comma seuce Men like to shop quickly, women like to take their time.

CORRECTING RUN-ONS AND COMMA SPLICES

There are three easy ways to correct run-ons and comma splices.

1. Join the two sentences with a comma and a coordinating conjunction such as and,
but, or so.

2. Make two sentences. Separate the two sentences with a period.

3. Add a sentence connector (and a comma) to the second sentence, if you want to
show the relationships between the two sentences.

conrections Men like to shop quickly, but women like to take their time.
Men like to shop quickly. Women like to take their time.

Men like to shop quickly. However, women like to take their time.

FINDING RUN-ONS AND COMMA SPLICES

Correcting run-ons and comma splices is relatively easy. Finding them is often the real
challenge. Here are some tips to help you recognize run-ons and comma splices.

Check all sentences that have a comma in the middle. Ask yourself: What is the first
subject in this sentence? What verb goes with it? Read further. Is there another subject
with its own verb? If the answer is yes, look for a coordinating conjunction. If there is
none, then this is a run-on sentence.
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—eaRon: comma seuce Shoppers spend a lot of time online, most department stores
now sell products on their websites and in their stores.

comrecion  Shoppers spend a lot of time online. Most department stores
now sell products on their websites and in their stores.

OR

Shoppers spend a lot of time online, so most department
stores now sell products on their websites and in their stores.

Read any long sentences aloud. Sometimes reading aloud helps you to recognize
where a new sentence should begin. For example, when you read the following
sentence aloud, do you pause between United States and more? If you do, it’s because
nore is the first word of a new sentence.

error: Aun-on Advertising is a multibillion-dollar industry in the United
States more than $200 billion is spent on advertising
and advertising-related activities each year.

cornecmion Advertising is a multibillion-dollar industry in the United
States. More than $200 billion is spent on advertising
and advertising-related activities each year.

Look for words like then, also, and therefore in the middle of a sentence. These are
“danger words” because they frequently occur in run-on sentences and comma splices.

emnom: comma sruce We saw an ad for new cars, then we started thinking
about buying one.

cornecion We saw an ad for new cars, and then we started
thinking about buying one.

OR

We saw an ad for new cars. Then we started thinking
about buying one.

Correcting Run-ons and Comma Splices

Read each sentence. Write X if there is a run-on or comma splice error. Then
correct each sentence that you marked. There may be more than one possible
correction,
X_ 1A good education is important it can help you succeed in life.
A good education is important. It can help you succeed in life.

2. Some people want to go to college, but they do not have enough money.

3. At many schools, students must pay high tuition fees, textbooks cost a
lot, too.

4. Saving money is not easy it takes careful planning.

(continued on next page)
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- 5. First, you make a budget, then you follow it carefully.

— 6. I needed more money, so I had to find a part-time job.

—— 7. Last month, my credit card bills were high I owed more than $700.

— 8. My roommate owns a car. However, we both take public transportation
to school in order to save money on gas and parking.

Editing a Paragraph to Correct Run-ons and Comma Splices

Find four more run-ons or comma splices. Make corrections. There may be
more than one possible comrection.

Why Advertisers Care about Young Shoppers
There are three main reasons why advertisers target young people. First

of all, advertisers know that individuals in the 18-to-34 age group do a lot of

consumer spending. When young people go to college and start to live on their
own, for example, they have to buy many basics. For school, they need books,
computer equipment, and other items. For the home, they need furniture,
kitchen appliances, and dishes. ¢f course they may also want a luxury item such
as a television. A second reason to target young shoppers is that they tend to

be more impressionable than older adults therefore they are easier to influence.
Advertisers use young people’s concern about “the cool factor” to sell them
products, they know that young adults often make purchases to keep up with
the latest styles. Finally, advertisers focus on young consumers because 18-to-
34-year-olds have a lifetime of buying ahead of them, advertisers want them

to become loyal to a brand. If consumers buy a product and grow attached to

it when they are young, they are likely to continue to buy it throughout their
lifetimes. Building brand loyalty is an important advertising tool it works for all
kinds of products from small items like running shoes to large purchases such as
cars. In short, young adults may not have a great deal of money, but advertisers

work very hard to get them to buy their products now and in the future.
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- Applying Vocabulary: Using Synonyms and Near Synonyms

: Befme you begin your writing assignment, review what you learned about synonyms
‘on page 81.

Y[R E Using Near Synonyms to Avoid Repetition

@ Reread the paragraph on page 98. Find four examples of words and phrases
that the writer used to avoid repeating young people in every sentence. (Hint: In
the second sentence, the writer used individuals in the 18-to-34 age group.)

® Work with a partner. Read each pair of synonyms or near synonyms. Then, on a
separate sheet of paper, write a sentence with each of the synonyms.
ExAMFPLE:

bargain/good deal
a 1 go to the thrift shops in my neighborhood for bargains on clothing.

b. At qarage sales, 1 have also found good deals on books and dishes.

1. brand/specific type

2. buy/pay money for

3. shopping center /shopping mall

You are going to write an academic paragraph about shopping habits. Your paragraph
will follow the logical division of ideas pattern. Follow the steps in the writing process.

STEP 1: Prewrite to get ideas.

Use the topic you selected for the Try It Out! activity on page 84. Reread your listing
or freewriting. Underline or highlight the parts that you like the most. If you need
to change your topic or develop it further, keep listing or freewriting until you are
satisfied with it.

m STEP 2: Organize your ideas.

e Use the detailed outline that you made in the Try It Out! activity
on page 84. Revise the outline if you changed your topic or
added information in the prewriting step.

« Check your outline to be sure it follows the logical division of
ideas pattern.

e Use your outline to guide you as you write.
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STEP 3: Write the first draft.
e Write FIRST DRAFT at the top of your paper.

® Begin with a topic sentence like the one you wrote for the Try It
Out! activity on page 84. Be sure it states your controlling idea.

* Divide your main points logically to give your paragraph unity.
Be sure that each main point relates to your topic sentence.

e For coherence, make sure that your supporting details are in a
logical order under the appropriate main point.

e Use transition signals and consistent nouns and pronouns.

¢ Use synonyms to avoid unnecessary repetition of a key term.
e Write a concluding sentence. Use a transition signal. *

e Avoid run-ons and comma splices.

e Write a title. It should clearly identify your topic. For examples,
look at the titles of the models in this chapter.

STEP 4: Revise and edit the draft.

» Exchange papers with a classmate and ask him or her to check
your first draft using the Chapter 4 Peer Review on page 260.
Then discuss the completed Peer Review and decide what
changes you should make. Write a second draft.

® Use the Chapter 4 Writer ‘s Self-Check on page 261 to check
your second draft for format, content, organization, grammar,
punctuation, capitalization, spelling, and sentence structure.

STEP 5: Write a new draft.

Write a new copy with your final revisions and edits. Proofread it, fix any errors, and
hand it in along with your first and second drafts. Your teacher may also ask you to
hand in your prewriting papers and the Peer Review and Writer’s Self-Check.

In this chapter, you learned to:

O Use the logical division of ideas pattern to develop a paragraph
O Outline and edit paragraphs for unity and coherence

O mmmmmmmwws

O Edit paragraphs to correct run-ons and comma splices

O Write, revise, and edit a paragraph about shopping habits




@ TIMED WRITING

As you learned in previous chapters, you need to write quickly to succeed in academic
writing. For example, sometimes you must write a paragraph for a test in class, and
you only have 30, 40, or 50 minutes.

In this expansion, you will write a well-organized paragraph in class. You will have
30 minutes. To complete the expansion in time, follow the directions.

1. Read the writing prompt (or the prompt your teacher assigns) carefully. Make sure you
understand the question or task. Then choose a topic for your paragraph. (2 minutes)

2. Freewrite or use the listing technique to develop your topic and gather information
(main points and details) about it. Then organize your information into a detailed
outline. Use logical division. (% minutes)

3. Write your paragraph. Be sure that it has a title, a topic sentence, support, and a
concluding sentence. It must also have transition signals. (15 minutes)

4. Revise and edit your paragraph. Correct any mistakes. (4 minutes)

5. Give your paper to your teacher.

Prompt: What are three kinds of stores where students should shop if they want to
save money? Give the types of stores and briefly explain how students can
save money there. Include examples.

@ summaRY WRITING

In Chapter 3, you learned that the ability to summarize is a useful academic writing
skill. A summary gives the main information of a paragraph, essay, or article, but not
the details. Remember that there are three keys to writing a summary:

1. Include the topic sentence and the main points. Leave out unimportant details.
2. Use your own words as much as possible. Do not copy sentences from the original.

3. Do not add any ideas that are not in the original. Do not give your opinion.

Reread “Why Advertisers Care about Young Shoppers” on page 98. Write a summary
of the paragraph.

______

wmmmmnmwﬂmmmlmm. ch
‘author's name, include that information, too.
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CHAPTER

5

OBJECTIVES

To write academic texts, you need
to master certain skills.

In this chapter, you will learn to:

* Organize a process paragraph

* |dentify and use time-order
signals to present steps in
a process

* Write with a specific purpose
and audience in mind

* Write complex sentences with
subordinators

* Write, revise, and edit a

process paragraph about
self-improvement

PROCESS PARAGRAPHS

What steps can you take in your classes to become an
active learner and a successful student?




INTRODUCTION

“’In Chapter 4, you learned how to write a paragraph according to the logical division
of ideas pattern. In Chapter 5, you will learn to develop a paragraph according to the
steps in a process. This type of paragraph is known as a process, or how-to paragraph.
The purpose of a process paragraph is to show the best way to do an important task
by breaking it down into a series of steps and explaining each step. At the end of
Chapter 5, you will write your own process paragraph.

ANALYZING THE MODEL

The writing model explains a process that students can follow so that their teachers
will be more likely to give them good grades.

Read the model. Then answer the questions.
#” Writing Model

||1---r-l12r1||4rtaq||||ru¢||-|--|5|-1rr-1ﬂl‘i__ﬂlﬁﬂ

Impress for Success

1 When it is time to be evaluated by your professors, you want them to remember you—and
remember you in a positive way. 2 As an experienced student, | know that it is easier to make a
good impression on your course instructors if you follow these fundamental steps. 3 First, before
you go to class, do all of the assigned reading and homework. 4 Good preparation will help you
to follow the professor's lecture more easily, ask intelligent questions, and keep up with the class.
5 Second, arrive for class a few minutes early. 6 That way, you can get a good seat and have
enough time to get organized. 7 You want to be ready so that you will not disturb the professor or
your classmates while the class is going on. & For the same reason, you should also turn off your
cell phone as you are getting ready. 9 Next, participate actively throughout the lesson. 10 Smile,
nod, and make eye contact with your instructor. 11 Take notes. 12 If the professor asks a question,
it is not necessary for you to jump at the chance to answer. 13 However, if no one else speaks up,

show what you know. 14 If there is something that you do not understand, wait for an appropriate

time to ask about it. 15 Finally, when the class meeting ends, remain seated. 16 Take a few minutes

to collect your belongings and make last-minute additions to your notes. 17 If you still have
questions, talk to your professor in the classroom. 18 Alternatively, you can send an email or clear
up your confusion during the professor’s office hours. 18 If you follow these steps in all of your
courses, you will be better prepared for your tests, and your teachers will be ready to give you the

good grades that you deserve.
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Questions about the Model

1. Underline the topic sentence. What words let you know that the paragraph will
explain a process?

2. According to this paragraph, what are the fundamental steps in the process of
doing well in class?

3. What kind of information does the last sentence of the paragraph contain? Why
did the writer include this sentence?

;fNoticing Vocabulary: Phrasal Verbs

Understanding and using phrasal verbs will help you write more naturally and sound
like a native speaker of English. When some English verbs combine with a particle

(a preposition or adverb), they have a meaning that is different from the verb itself.
Verb + particle (preposition or adverb) combinations such as look after (someone),
stick to (a plan), and run up (a bill) are examples of phrasal verbs.

Identifying and Forming Phrasal Verbs

@ Work with a partner. Underline these phrasal verbs in the writing model on
page 103. Notice how the meaning of each phrasal verb is different from the
meaning of the verb alone.

104 CHAPTER S
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turn off .-:ﬂﬂpaﬂlppl}' nfmmwty etc., so that
a machine stops working

Work with a partner. Form phrasal verbs using the particles from the box. Look
up the verbs in a dictionary as needed. Notice the particles (prepositions or
adverbs) in the dictionary sample sentences. Use each particle once.

1. tell off

4. mix
2, break 5. wipe
3. fall 6. drop




e

) CGANIZATION

et UAS with narrative and logical division paragraphs, process paragraphs have three
basic parts: a topic sentence, supporting sentences, and a concluding sentence. In this
section, you will learn about structuring a process paragraph.

TOPIC SENTENCES IN PROCESS PARAGRAPHS

In a process paragraph, the topic sentence names the topic and tells the reader to
look for a process or procedure. Use words such as steps, procedure, process, directions,
suggestions, and instructions.

It will be easy for you to make a good impression on your course
instructors if you follow these fundamental steps.

Use this step-by-step process to increase your reading speed.

These simple instructions clearly show how to make the battery on a
laptop computer last longer.

SUPPORTING SENTENCES IN PROCESS PARAGRAPHS

The supporting sentences in a process paragraph are the steps and details about each
step in the process.

First, before you go to class, do assigned reading and any other
homework. Good preparation will enable you to understand the professor's
lecture more easily, ask intelligent questions, and keep up with the class.

If you want to read faster and with more fluency, the second step is to put
your dictionary in a hard-to-reach place so thét you will use it less often.

Next, go to the control panel of the computer and look for the power
saving functions.

CONCLUDING SENTENCES IN PROCESS PARAGRAPHS

In a process paragraph, the concluding sentence can explain the last step, or it can sum
up the results of following the entire process.

If you follow these steps in all of your courses, you will be better prepared
for your tests, and your teachers will be ready to give you the good grades
that you deserve.

You will soon find that you can not only read faster but also understand
much more.

Finally, turn the laptop off when you are not using it.
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PRACTICE 2 Writing Topic Sentences for Process Paragraphs

Work with a partner or in a small group. On a separate sheet of paper, write
topic sentences for four of the topics.

Torcs
* how to register for classes at your school
* how to balance school and your personal life
* how to improve your study and test-taking skills
* how to ask a question in class
® how to use your school’s website effectively
* how to increase your knowledge of English slang and idioms
* how to make your backpack lighter
* how to keep your apartment clean and clutter-free
» how to get the job of your dreams
* how to prepare for a job interview
* how to enjoy life when you are on a tight budget

USING TIME ORDER IN PROCESS PARAGRAPHS

In a process paragraph, you arrange the steps in a process in order by time, and you
use time-order signals to guide your reader from step to step. You are already familiar
with time-order signals from Chapter 2. Here are some useful signals for process

paragraphs.

Sentence Connectors

First, (Second, etc.) First, preheat the oven to 500 degrees
'Then (nﬂ Eﬂmm.a] FﬂhrEI'LhEit

Now (no comma) Then prepare the pizza sauce.

Next,

Finally,

After that,

Meanwhile,

Others

The first step . . . (no comma) The next step is to mix the pizza dough.
The next step . . . (no comma) After five minutes, check the pizza.

The final StEF - - + (no comma) After you take the pizza out of the oven, cut it
After you take the pizza out of the oven,
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' Identifying and Using Time-Order Signals
e ) Circle the time-order signals in the writing model on page 103.

& Complete the paragraph. Use the time-order and conclusion signals from the
box. Capitalize and punctuate them as needed. Use each signal once.

Choosing Classes
Choosing the right classes each semester can be stressful, but you can

reduce your stress with a commonsense process. The ﬂ: sTstep

is to become familiar with the graduation requirements for your major. It is
a good idea to meet with an academic advisor, but do not depend entirely
on others to give you correct information. Instead, use your school’s website
to find out what the requirements for your degree are, and memorize them.

plan, plan, plan. Write out a program for

2.
each semester when you talk to your advisor so that you can be certain you

have all the courses you need for graduation. Be aware that some classes

have prerequisites—classes you must pass before you can register for them.

is to talk with as many older students as you
3.

can. Ask them which courses are good and which ones are not. Do not waste
your time or money on bad classes. - register each
semester as soon as you can. Waiting even an hour may mean that the classes

you want or need are filled. = plan ahead to avoid

missing any required classes, to steer clear of bad classes, and to graduate

on Hme.
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Arranging Supporting Sentences in Time Order

Work with a partner. Read each group of sentences. Then number them
from 1 to 8 in time order.
Grour 1 How 1o Buy an Arruine TiCKET

— Type in your travel dates and the names of the airports you will be traveling
to and from.

Click the purchase button to buy your ticket.

— Select your preferred departure flight.

Go to an online travel site such as Orbitz, Travelocity, or Kayak.

Enter your credit card and other personal information.

— Choose a return flight that is at a convenient time for you.

Print your ticket confirmation or keep an electronic copy on your computer
so that you will have it when it is time for your trip.

— Look at the flights that fit your needs, paying close attention to the total
price for a round-trip with taxes and other fees.

Grour 2 How 1o GeT A Book 1N Your Scuoor LiBrary

— Go to the homepage of your school
library’'s website.

Locate the books on the library shelves
by their call numbers.

— Give your student ID to the librarian at
the checkout desk.

—— Select the keyword “Subject,” and in
the search box, type the topic you are
seeking information about.

Find the “Search Catalog” box on the
library’s home page.

Make a list of the title and call number
of each book that you want.

Scroll through the entries for the books
that are displayed on the computer
screen, and determine which ones seem
the most relevant.

Take the books to the checkout desk.
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s idn'Chapter 2, you learned about writing for one of these three purposes: to inform, to
persuade, or to entertain. The purpose of a process paragraph is usually to inform—to
tell readers how to complete a specific process, The concluding sentence can emphasize
the purpose of a process paragraph by stating the positive effect of following the steps in
a process. For example, the writer of the writing model on page 103 used the concluding
sentence to point out that the process could help students to get better grades.

Stating the Purpose in Concluding Sentences

Work with a partner. Write a concluding sentence for each of the four topic
sentences you wrote for Practice 2 on page 106. Include the positive effect that
readers can achieve by following your instructions.

Tormc 1

Toric 2

Torc 3

Tormc 4

When you write, always keep your audience in mind. In other words, think about the
people who will be reading your compositions. For the writing you do in this book, your
audience is your teacher and classmates. Consider what kind and how much information
your audience needs to know in order to understand your ideas. For example, if you

are writing a process paragraph about how to care for a newly planted tree, explain any
terms that your audience might not know, such as mulch, root ball, or fertilizer.

PRACTICE & ldentifying the Audience

@ Reread the writing model on page 103. Who is the intended audience? How do
you know this? On a separate sheet of paper, write two sentences to explain
your answer. Discuss your answer with a partner.
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(® Read the paragraph. Who is the intended audience? Check (v) your answer.
Then circle any clue words that helped you figure out the audience.

What to Do If the Emergency Alarm Sounds During Class

When you hear the school’s emergency alarm, follow the required
safety procedures. It is possible that there is an actual emergency or
that the alarm is signaling a practice evacuation. In either case, you and
your classmates must exit the building,. First, take all of your personal
belongings with you. Quickly put everything into your bag or backpack.
Second, find the nearest stairway and go down the stairs to the first
floor lobby. Do not use the elevators. Even if it is your first emergency
situation, stay calm. Walk. Don’t run. After you leave the building,
follow the instructions of the safety leaders who are outside. Finally, you
can reenter the building as soon as the police and fire department have
announced that, in fact, there is no danger.

O tenured professors O new international students

On a separate sheet of paper, write each group of sentences from Practice 4 on
page 108 as a paragraph. Follow the instructions:

1. Before you start writing, identify your audience and purpose.

2. Start each paragraph with a topic sentence and end it with a concluding sentence.

3. Make your paragraphs flow smoothly by adding time-order signals at the
beginning of some of the sentences. Use necessary punctuation.

Writing Tip

wr-nyuuwdmnumumammmph use commands. Commands
are also known as imperatives. For example, “take all of your personal
belongings with you" hgngu!theﬂputufdhwﬂmwmaimanundu
at school. “Find the nearest : /, and go down the stairs to the first floor
lobby" is another step. “Take," " and “go" are command forms. Notice that
in commands, muﬂmmmmmmm but you is not expressed.

Good writers use a variety of sentence patterns. In their paragraphs, they sometimes

use simple sentences because they are direct, clear, and easy to read. At other times, they
combine simple sentences to show their readers the connection between ideas. Good
writers also know that a mixture of sentence types can help to keep their readers interested.

ANALYZING THE MODEL

The model is a process paragraph that tells students how to write an email to their
course instructors. As you read it, pay attention to time-order signals and to the variety
of short and long sentences.
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.Head the model. Then answer the questions.
Model

How to Email Your Course Instructor
1 It is common for students to contact their
professors by email to ask a question, explain an
absence, or submit an assignment. 2 Before you click
the send button on your next email to an instructor,

remember that such an email is a piece of business
writing with very specific requirements. 3 First of all,
use your school email account. 4 Because the address
for this account probably has at least part of your name and the name of your school, itis

less likely to go to junk mail. s In addition, your professor will recognize the address when

he sees it and know that your message is imporiant. & Second, clearly state your purpose

in the subject line of the email. 7 For example, you can say, “Paul Lee's Final Draft—Essay

#3 English 100-02." a After that, move on to your actual message. 9 Start out with a greeting
such as “Hi, Professor Smith” or the more formal, “Dear Professor Smith." 10 In the body of
your email, once again be very clear and direct. 11 For instance, if you are going to be absent
from class, give a brief explanation. 12 Never write an email more than one screen in length.
13 Email messages should be short enough to be read and understood quickly. 14 Also avoid
using slang and text messaging abbreviations such as “ru” and “btw.” 15 End your message
with a simple “Thank You" or “Best Regards.” 16 Then add your full name and the name

and number of your course. 17 Finally, check your email carefully for grammar and spelling
mistakes before you send it off. 18 Such details are important as this is not a Facebook post or
an informal text message to a friend. 19 Your email must be somewhat formal since you and
your professor are involved in the business of teaching and learning.

e -
—

Questions about the Model

1. Look at Sentence 3. What kind of sentence is it—simple or compound? (Note: This
sentence is a command. )

2. Find and underline other simple sentences that are commands. How many can
you find?

3. Look at Sentence 17. How many 5V combinations does it contain? What word
connects them? Circle the word.
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CLAUSES AND COMPLEX SENTENCES

In Chapters 1 and 2, you learned about simple sentences and compound sentences. In
this chapter, you will study a third kind of sentence called a complex sentence.

Clauses

First, let's learn about clauses. A clause is a group of words that contains at least one
subject and one verb.

The student arrived late.
. . . because she wasn't feeling well

There are two kinds of clauses in English: independent and dependent. An
independent clause can be a sentence by itself, or two independent clauses can be
joined with the conjunctions and, but, or, so, for, yet, and nor.

This is a simple sentence that is also an independent clause.,
The professor provided his email address.
This is a compound sentence with two independent clauses.

The professor provided his email address, but some students did not
write it down.

A dependent clause, in contrast, cannot be a sentence by itself. A dependent clause
“depends” on something else to complete its meaning.

. . - 50 that students could send him their compositions

. . . because they were not paying attention

Complex Sentences

A complex sentence is a combination of one independent clause and one (or more)
dependent clause(s).

INDEP. I:I.ALI:nE =) DEP, CLAUSE N S
;; student arrived late %se she wasn't feeling well.

INDEP. CLALISE 1
Ll‘he professor gave the class his email address

I DEP. CLAUSE 1
so that students could send him their compositions.

Usually, the independent and dependent clauses in complex sentences can be in any
order. However, the punctuation is different depending on the order.

In a complex sentence, when the dependent adverb clause comes first, separate the
clauses with a comma. When the independent clause comes first, do not separate them.

The students had a problem because they did not write down their
professor's email address.

Because they did not write down their professor's email address, the
students had a problem.
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Subordinators

~# dependent adverb clause always begins with a subordinating conjunction, or
‘subordinator. There are different kinds of subordinators. Time subordinators begin
a clause that tells when something happens. Reason subordinators begin a clause
that tells why something happens. Purpose subordinators begin a clause that tells the
purpose or objective of an event or action. Conditional subordinators begin a clause that
tells the condition under which something can occur.

SUBORDINATORS ExampLES

Time Subordinators

after He goes to school after he finishes work.

as* | entered the classroom as the professor was beginning her lecture.

as Soon as The professor stopped talking as soon as 1 entered the room.

before Before you attend college, you have to fill out an application.

since® It has been an hour since the test started.

until We can’t leave the room until everyone has finished the test.

when When you start college, you sometimes have to take a placement test.

whenever Whenever 1 don't sleep well, 1 feel sick the next day.

while 1 felt nervous while I was taking my first exam.

Reason Subordinators

as* As the number of scholarships is limited, it is important to submit your
application as soon as possible.

because I did well on my exam because I studied hard.

since® Since this is a required course, you must take it.

Purpose Subordinator

so that | studied hard so that I would do well on the exam.

Condition Subordinators

if If your professor gives a list of class rules, you must be sure to follow them.

unless Do not use a dictionary in class unless your professor allows you to do so.

* Notice that 25 can be either a time subordinator or a reason subordinator. Also notice that since can be both a time
subordinator and a reason subordinator.
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ldentifying and Analyzing Complex Sentences

) Underline three complex sentences with time clauses in the writing model on
page 103.

(@ Underiine the independent clauses and double underiine the dependent
clauses. Circle the subordinators. Add a comma as needed.

1. {Eﬁlsmdmts email their professors, they often expect an immediate reply.

2. Itis usually impossible to get a response right away because professors are very

busy people.

3. If you have not received an answer within two business days you should send a
second email.

4. After you have received a helpful response send a follow-up email to thank
the professor.

5. Check your school email regularly since your instructors may send out
important notices.

6. Whenever you see the word test in the subject line of an email you had better

pay attention.

7. Do not be absent on the day of a test unless you have received permission from

your instructor.

8. The students were silent as the professor handed out their test.

9. The students worked on the test problems until the teacher told them to stop.
10. As soon as the instructor told them to stop writing they put down their pencils.
11. After the teacher collected the tests she dismissed the class.

12. Before she left she promised to post their test scores in the grade book of their

course website,
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PRACTICE 8 Writing Complex Sentences

@) Combine the independent clauses in Column A with the dependent clauses
in Column B to make complex sentences. Then write the sentences on a
separate sheet of paper in order as a paragraph. Use correct capitalization

and punctuation.
Cowumn A Cowumn B
€ __ 1. you will not be late for early a. as soon as your alarm clock

morning classes rings

2. begin the process by deciding b. unless your Emfeﬁsur has rules
what to wear the next day against food in the classroom

3. then get out of bed in the ¢. if you follow several time-
morning instead of sleeping an siiclent stepe .
: ; d. then when you are in the

extra five or ten minutes shower

4. you should keep your alarm as e. because it will force you to get
far from your bed as possible up and stay up

5. stick to a two-minute limit to f. before you go to bed at night
save not only water but also time

— 6. the final step requires you to
bring your breakfast to class

(® Choose a topic from Practice 2 on page 106. On a separate sheet of paper,
write six complex sentences about it. Use a different subordinator in each
sentence. Vary the placement of the dependent and independent clauses.

Work with a partner. Read the first draft of “Note Taking 101" on page 116.
Mark up and revise the paragraph so that it flows better and contains more
sentence variety. Follow the instructions:

1. Use compound and complex sentences to improve the paragraph.
2. Combine sentences to connect ideas logically.

3. Use transition signals to connect the supporting sentences.

4. Use time, reason, purpose, and condition subordinators.

5. Add punctuation where needed.

6. Copy your revisions on a separate sheet of paper.

7. Share them with another pair of students.
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116 CHAPTERS

Note Taking 101

You are listening to a professor's lecture. Are you having trouble taking
notes? There is no need to feel frustrated. A good note-taking process is
actually quite easy. Bring a notebook. Bring something to write with. You
will have the basic tools you need. Make good decisions about what to
include in your notes. You should write what a professor puts on the board.
Write what a professor shows on a projection screen. It is usually important
information. You will notice that the professor uses signal words and phrases.
You hear “the most important reason” or a similar phrase. Pay attention. Add
that information to your lecture notes. You will need to develop a system
of symbols and abbreviations to increase your note-taking speed. You can
use “w /0" to mean “without” or “+” and “-”. You want to indicate positive
ideas. You want to indicate negative ideas. You go to your next class. Be sure
to review your notes. Ask your teacher any questions that you have. With

this note-taking system, you will feel more confident in class and be better

prepared for your next exam.




;@’;Applying Vocabulary: Using Phrasal Verbs

Before you begin your writing assignment, review what you learned about phrasal
verbs on page 104.

PRACTICE9 Using Phrasal Verbs in Sentences

Write a sentence for each how-to topic. Use the phrasal verbs from the box.

PustasaL Veres  DEFINITIONS

call up telephone someone

clean out make someone or something clean and neat

drop off take someone or something somewhere, usually by car
g0 over look at or think about something carefully

look up try to find information in a book or on a computer

run into meet someone by chance

sign up put your name on a list, for a class or group

think over consider something carefully before making a decision
work on try to repair, complete, or improve something

work out find a solution or make a decision

1. How to organize your desk/desktop/closet/room

- To organize my closet, I first cleaned out any old clothes and dropped

them off ata i rift ih_-_.jj.‘

2. How to select a college major

3. How to make new friends

4. How to do better on your next test/composition /oral presentation

5. How to memorize new vocabulary
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WRITING ASSIGNMENT

You are going to write a process paragraph about some kind of self-improvement. Your
paragraph will be in time order. Follow the steps in the writing process.

@) Prwite>  STEP 1: Prewrite to get ideas.

Use one of the topics that you selected for Practice 2 on page 106 or select a topic
of your own. Then do listing or freewriting to narrow your topic and gather how-
to information. Keep your audience and purpose in mind. Be sure that you have
gathered enough details for the steps in the process. Underline or highlight the
important information.

STEP 2: Organize your ideas.
¢ Make a detailed outline.
* Include the steps for your process paragraph in time order.
* Provide details and/or examples under each step.
¢ Use your outline to guide you as you write.

Bl Wite > STEP 3: Write the first draft.

* Write FIRST.-DRAFT at the top of your paper.

* Begin with a topic sentence like the ones you wrote in Practice 2
on page 106.

* Present the steps in the process, along with important details or
examples, in time order.

* For coherence, make sure that your supporting details are in a
logical order under each step.

* Use transition signals and subordinators to make your
paragraph coherent.

* Try to use phrasal verbs to make your writing sound natural.

® Write a concluding sentence like the ones you wrote in Practice 5
on page 109. Use a transition signal.

* Pay attention to sentence structure. Include a variety of sentence
patterns: simple, compound, and complex sentences. Punctuate
them correctly.

* Write a title. It should clearly identify your topic. For examples,
look at the titles of the models in this chapter.
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ﬁ-; STEP 4: Revise and edit the draft.

¢ Exchange papers with a classmate and ask him or her to check
your first draft using the Chapter 5 Peer Review on page 262.
Then discuss the completed Peer Review and decide what
changes you should make. Write a second draft.

e Use the Chapter 5 Writer’s Self-Check on page 263 to check
your second draft for format, content, organization, grammar,
punctuation, capit