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Chapter	One
Sharing	Information

Your	teacher	has	asked	you	to	write	a	report.	You	must	conduct	research	to	find
more	information	on	the	topic	you	will	be	writing	about.	Your	report	will	organize	and
explain	your	research	for	others	to	read.	It	will	tell	people	what	you	have	learned.	A
report	must	do	three	things	to	inform	the	reader	about	your	topic:

	
1.	 A	report	focuses	on	one	part	of	the	topic.
2.	 A	report	organizes	information.
3.	 A	report	shows	the	research.





Chapter	Two
Keep	It	Simple!

A	report	would	be	long	and	boring	if	it	listed	everything	about	a	topic!	Instead,	you
should	choose	a	few	main	points	to	write	about.	Let’s	say	your	new	neighbors	are
from	Peru.	You	want	to	learn	more	about	their	country.	A	graphic	organizer	called	a
web	can	help	you	decide	which	information	to	include.



ACTIVITY

Make	a	Web!

HERE’S	WHAT	YOU’LL	NEED:
•	A	pencil	and	paper

INSTRUCTIONS:
1.		choose	the	topic	you	will	write	about	in	your	report.
2.		Write	the	topic	in	the	middle	of	your	paper	draw	a	circle	around	it.
3.		Think	of	six	categories	that	deal	with	your	main	topic.
4.		Write	the	categories	in	the	space	around	the	main	topic	circle	each	subtopic

category	and	draw	a	line	connecting	it	to	the	main	topic.
5.		Highlight	at	least	two	categories	that	you	plan	to	focus	on	in	your	report.





Chapter	Three
Getting	Ready	to	Research

The	next	step	is	to	conduct	your	research.	This	is	when	many	writers	use	a	graphic
organizer	called	a	KWL	chart.	KWL	stands	for	“what	you	know,”	“what	you	want	to
know,”	and	“what	you’ve	learned.”	This	chart	helps	you	see	where	you	need	to	do
more	research	to	complete	your	report.

ACTIVITY

Create	a	KWL	chart!



HERE’S	WHAT	YOU’LL	NEED:
•	A	pencil	and	paper	(or	a	computer	and	a	printer)

INSTRUCTIONS:
1.		draw	a	straight	line	across	the	top	of	your	paper.
2.		draw	two	straight	lines	through	your	first	line	all	the	way	to	the	bottom	of	the

paper	You	should	now	have	three	columns.
3.		label	the	first	column	with	a	“K,”	the	second	with	a	“W,”	and	the	third	with	an

“l.“
4.		In	the	first	column,	write	a	list	of	facts	you	already	know	about	your	topic.
5.		In	the	second	column,	make	a	list	of	what	you	want	to	learn.
6.		The	third	column	is	where	you	will	list	what	you	learn	Fill	this	column	in	as

you	conduct	your	research.





Chapter	Four
Find	the	Facts!

Conduct	your	research	by	looking	at	books,	magazines,	newspapers,	and	DVDs	that
discuss	your	topic.	You	can	also	conduct	research	online.	Be	careful!	Just	because
information	is	onthe	computer	does	not	mean	it	is	true.	Have	an	adult	help	you
decide	which	Web	sites	to	visit.

Write	any	important	facts	and	statistics	you	find	on	note	cards.	Also	mention
where	you	found	your	information.	Make	sure	you	do	not	simply	copy	what	other
people	have	said.	You	can	either	state	information	a	different	way	or	explain	that	you
are	quoting	someone	else.

ACTIVITY

Research	Your	Topic!

HERE’S	WHAT	YOU’LL	NEED:
•	Books,	magazines,	newspapers,	and	DVDs
•	A	pencil
•	Note	cards

INSTRUCTIONS:
1.		Gather	your	research	materials.
2.		Write	each	new	fact	and	statistic	you	find	on	a	note	card.
3.		on	the	bottom	of	each	card,	record	where	you	found	the	information.



Sample	Research	Note	Card

Surfing	in	Lima,	Peru

The	weather	in	Lima	is	good	for	surfing	because	it	is	usually	warm.	There	is	also	not
much	rain.

Peru	Surf	Guides
www.perusurfguides.com

Next	you	must	decide	what	information	to	use	from	your	research.	Go	back	to
your	KWL	chart.	Filling	in	the	chart	will	help	you	organize	your	facts	and	statistics.

http://www.perusurfguides.com


ACTIVITY

Organize	Your	Information!

HERE’S	WHAT	YOU’LL	NEED:
•	Note	cards
•	Your	KWl	chart
•	A	pencil

INSTRUCTIONS:
1.		Reread	the	information	you	collected	on	your	note	cards.
2.		Write	down	each	fact	or	statistic	in	the	“l”	column	These	will	answer	the

questions	in	the	“W”	column.



Chapter	Five
The	Final	Report

It	is	time	to	write	your	report!	Begin	by	writing	an	opening	paragraph	that	explains	the
main	topic.	Get	the	reader’s	attention.	A	question	is	a	good	way	to	begin.	You	may
also	share	a	quote	or	an	interesting	statistic.

The	body	of	your	report	comes	after	the	opening.	Write	a	paragraph	for	each	of	the
categories	you	researched.	Include	a	heading	for	each	topic	to	let	readers	know
what	is	coming	next.	Use	your	KWL	chart	to	decide	which	information	to	include	in
the	body.

Wrap	everything	up	by	restating	the	main	idea	of	your	report.	At	the	end	of	your
report,	include	a	picture	that	supports	your	topic.	A	map	or	diagram	can	be	helpful.
Now	the	only	thing	your	report	needs	is	a	title.	The	title	should	state	the	topic	of	your
report.



ACTIVITY

Write	Your	Report!

HERE’S	WHAT	YOU’LL	NEED:
•	Your	KWl	chart
•	A	pencil	and	paper	(or	a	computer	and	a	printer)

INSTRUCTIONS:
1.		Write	an	opening	paragraph.
2.		Write	a	paragraph	for	each	category	in	the	body	of	your	report	Remember

to	include	headings!
3.		Write	an	ending	statement.
4.		Give	your	report	a	title.



Sample	Report

Sports	and	Games	in	Peru
Can	you	imagine	living	in	a	city	where	it	almost	never	rains?	The	weather	in	Lima,

Peru,	is	usually	sunny	and	warm.	Soccer	is	a	favorite	sport	to	play	outside.	Volleyball
is	popular	on	the	sandy	beaches.	I	wondered	what	other	sports	kids	in	Peru	like	to
play	outside.	I	learned	that	surfing	is	also	popular.

Surfing
The	western	side	of	Peru	is	on	the	Pacific	ocean.	Surfing	is	a	fun	way	to	spend

the	day	on	the	coast.	Surfers	stand	on	a	long,	narrow	board	and	ride	a	wave	into	the
shore.	People	in	Peru	say	their	country’s	waves	are	“the	longest	on	Earth.”	I	found
this	information	on	a	Web	site	called	Peru	Surf	Guides.

Four	Square
Four	Square	is	for	kids	who	would	rather	play	on	dry	land.	A	big	square	is	drawn

or	painted	on	a	flat	surface	outside.	Then	lines	are	drawn	to	divide	the	big	square	into
four	smaller	squares.	Four	players	each	take	a	corner.	one	player	kicks	the	ball	into
another	player’s	square.	The	object	is	to	keep	the	ball	out	of	your	square.	The	ball
can	only	bounce	one	time.	You	have	to	be	quick!

Kids	all	over	the	world	play	sports	to	have	fun.	If	you	lived	in	Peru,	what	sport
would	you	choose?	Soccer,	volleyball,	surfing	,	or	Four	Square?





Chapter	Six
Reread	Your	Writing!

Don’t	forget	to	check	your	report	for	any	grammar	or	spelling	mistakes.	Will	you	read
your	report	to	your	class	or	hang	it	somewhere	in	the	classroom?	Everyone	will	enjoy
finding	out	all	that	you	have	learned!



ACTIVITY

Do	a	Final	Check!

Ask	yourself	these	questions	as	you	reread	your	report:
	 Do	I	report	on	one	main	topic?

	 Do	I	mention	at	least	two	categories	that	deal	with	mytopic?
	 Do	I	use	my	research	to	explain	what	I	learned?
	 Do	I	include	a	title	in	my	report?

	 Do	I	organize	my	information	into	an	opening,	a	body,	and	aclosing?
	 Do	I	have	a	heading	for	each	of	the	paragraphs	in	the	body?
	 Do	I	use	correct	grammar	and	spelling



Glossary

body	(BAH-dee)	the	main	part	of	a	report

category	(KAT-ih-gor-ee)	an	idea	within	a	main	topic

conduct	(kuhn-DUHKT)	carry	out

graphic	organizer	(GRA-fik	OR-guh-ni-zur)	a	drawing	that	helps	organize	ideas

heading	(HE-ding)	the	title	of	a	paragraph

quoting	(KWOT-ing)	repeating	someone’s	exact	words

report	(ri-PORT)	a	writing	project	that	shares	information	about	a	certain	topic

research	(REE-surch)	the	act	of	collecting	information	about	a	topic

statistics	(steh-TIS-tiks)	a	collection	of	numbers	that	deal	with	a	certain	topic

topic	(TAH-pik)	subject
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